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[bookmark: _Toc473623883]section A:  INFORMATION AND Guidance Notes FOR APPLICANT

[bookmark: _Toc473623884]A.1 INTRODUCTION 

ESB was established in 1927 as a statutory corporation in the Republic of Ireland under the Electricity (Supply) Act 1927. With a holding of approximately 96%, ESB is majority owned by the Irish Government. The remaining approximate 4% is held by the trustees of an Employee Share Ownership Plan.  

Today, we operate one of the most progressive electricity systems in the world, with activities
spanning electricity generation, transmission, distribution and supply in Ireland, Northern Ireland and Great Britain, and an international energy consulting business. 

With 8,000 employees and revenue of over €5bn per annum, we invested €1bn in infrastructure last year, contributed over €2bn to the economies we operate in and distributed over €2m across a range of community initiatives. This requires us to bring the best of our capabilities together to deliver innovative and value-driven solutions that enable our customers to live low-carbon lives. ESB strives to foster an effective and inclusive culture where people engage, challenge and feel connected to our purpose, colleagues, customers and community.

An exciting and challenging time for the energy industry – ESB is leading the transition to a clean energy future, and we are looking for a diverse range of talent to help us deliver innovative solutions for a low-carbon world. As part of our transformative drive to deliver the infrastructure, services and associated customer-focused solutions required to achieve net zero, we are recruiting up to 1,000 people over the next three years. Partnering with agencies will be a key part of our recruitment strategy.

Further information about ESB can be accessed by clicking on the following link: https://www.esb.ie/who-we-are/about-esb

ESB is seeking to engage skilled and specialist Contingent Labour Resources for roles in the areas of:

Technical and Engineering Management - Offshore, renewables, network planning, project management, civil, electrical, mechanical, environmental.

Asset Development - Project Development, Finance and Commercial Management, Programme Management.

Professional Services - Procurement, Financial Accountants, Commercial Analysts, Trading, Customer Service, Human Resources. 

The above is not an exhaustive list. 

It is currently envisaged that ESB shall enter into the Contract with the successful tenderer.  However, Applicants should note that, in the alternative, the Contract may ultimately be entered into by any subsidiary or affiliate thereof.

A.1.1 General Description of the Proposed Contract

The purpose of this Questionnaire is to establish a qualified panel from which the contracting entity may select candidates to participate in provision of Contingent Labour resources for the duration of the qualification system.

The Contracting Entity intends to procure Contingent Labour services to provide the capability required to deliver the strategy above and to facilitate ongoing business in the domestic and UK markets primarily, in addition to international markets, in which it operates.  
  
The purpose of this PQQ is to establish a list of suitably qualified companies, with the relevant experience and capability to successfully deliver the services of the required capabilities outlined below to power utilities similar in size and scale to ESB, who will be invited to participate in the qualification system for the provision of Contingent Labour resources, in one or more of the categories below. 
 
In accordance with the rules set out in this PQQ it is envisaged that the Contracting Entity will qualify Applicants for each category, from this pre-qualification subject to meeting the pre-determined selection criteria set out in Section B of this document.  

Scope of Services Required 
The Contracting Entity currently has requirements for the following main skills categories. Applicants should be able to comprehensively provide the services for at least one capability within one of the following main skills categories: 
 
Table 2 Main Skills Categories* 
	Category 
	Category Title 
	Resource Capability 

	1
	Technical & Engineering Management
	See Appendix 3 

	2
	Asset Development
	See Appendix 3

	3
	Professional 
	See Appendix 3 



*See Appendix 3 for typical capabilities within each category. 

Applicants should have significant global reach and experience in the ‘ex-patriate’ or international resource market for the capabilities required. The Applicant should have the scope to cover a range of geographical regions in pursuit of suitable talent for Contingent Labour resources in Ireland or the UK primarily, in addition to internationally.  

Contingent labour resources may be required to provide services for short durations (e.g. 6 months or less) and on a longer term basis (6 months to a year +). It is not intended that these resources would be employed or engaged directly by the Contracting Entity but rather that they would be engaged through the Preferred Tenderer’s organisation.

The Qualified applicants will be responsible for sourcing and mobilising the individual worker to the specified location; applicants should be aware that flexibility is vital in relation to these resources with regard to speed of mobilisation and also in relation to duration on site. 

Responsibilities of the qualified applicants may include the provision of some or all of the following:

· Sourcing of suitably qualified and experienced resources 
· Mobilisation to the specified location
· On-boarding
· Assignment
· Payroll and taxation
· Medical and travel insurance
· Performance management
· Professional development and regular briefing
· Resource management
· Crisis management
· On a six-monthly basis provide benchmarking information on commonly required roles. 

A.1.2	Duration
At the date of issuing this PQQ the term of the qualification system is at the sole discretion of ESB. 

A.1.3	Form of Contract 
The contracting entity is preparing the terms and conditions pertaining to the technical, commercial, financial, and legal requirements and this will be issued to applicants that pass the qualification stage and must sign the legal agreement before they can finally be accepted on the Panel. 
 
A.1.4   Important Note and Disclaimer
The description and information set out above in this section A.1. (Introduction) is for information only and your attention is drawn to the disclaimers in this regard set forth in section A.4 (Procurement Rules – General) hereof.  The description and information provided is intended to give Applicants a high-level overview of the proposed scope of work.


A.1.5. Definitions 
For the purposes of this Pre-Qualification Questionnaire, the capitalised words and expressions that follow have the meanings hereby assigned to them unless the context specifically requires otherwise.  

Where there is a reference to compliance with legislation, standards, rules, notices or authorities which apply in the Republic of Ireland, these shall be deemed to include references to the equivalent legislation, standards, rules, notices or authorities in the jurisdiction in which the Applicant operates.

Applicant means the person or persons that has or have applied to the Contracting Entity by submitting a PQQ Response. For clarity, the Applicant must be the same legal person or persons, firm or company that is intended to enter into the Contract in the event that the Applicant is successful in the Procurement process. 
 
Contract means the agreement to be entered into by the Contracting Entity and the Contractor. 

Contracting Entity means Electricity Supply Board (‘ESB’), a statutory corporation having its principal place of business at 27 Lower Fitzwilliam Street, Dublin 2, which expression shall include any of its assignees or transferees in the event that the Contracting Entity, at its discretion, assigns or transfers the Procurement to any of its affiliated companies.

Contract Notice means the contract notice published in the OJEU and on the eTenders website eTenders.gov.ie in respect of this Procurement.

Contractor means the legal entity with which the Contracting Entity will ultimately contract;  In this Pre-Qualification Questionnaire the use of the word ‘Contractor’ should be interpreted as meaning supplier, service provider, consultant or contractor, as appropriate.
Data Protection Laws means all applicable national and EU data protection laws, regulations and guidelines including but not limited to the Data Protection Act 2018, Regulation (EU) 2016/679 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (the “General Data Protection Regulation”), and any guidelines and codes of practice issued by the Office of the Data Protection Commissioner or other supervisory authority for data protection in Ireland from time to time; 
ESB means Electricity Supply Board, a statutory corporation, having its principal place of business at 27 Lower Fitzwilliam Street, Dublin 2;

“Insurer(s)” for the purpose of section B.3 means insurers or insurance brokers authorised by the relevant competent authority to underwrite that line of business in Ireland and which have a Standard & Poor’s (or equivalent) credit rating of at least A- (or equivalent);

OJEU means the Official Journal of the European Union.

Pre-Qualification Questionnaire or PQQ means this pre-qualification questionnaire that is issued by the Contracting Entity to pre-qualify the Applicants together with any written clarifications issued by the Contracting Entity in respect of the PQQ).

Procurement means this procurement pursuant to the OJEU Contract Notice which includes the entire negotiated process.

Project means the services as described in Section A.1 (Introduction);

Project Characteristics means the Project characteristics set out in section B.9.2.

Qualification System is a system in which economic operators interested in contracting with the contracting Entity apply to be registered as potential providers. The utility then registers some or all of those economic operators in the system. The registered economic operators then form  a panel l from which the utility may draw those that are to be invited or to negotiate contracts.

Response or PQQ Response means an application for pre-qualification submitted in response to the Contract Notice and the PQQ including any clarifications requested from, and submitted by the Applicant.

SH&W Legislation means the Safety, Health & Welfare at Work Act 2005 as subsequently amended, modified or replaced and the Safety, Health & Welfare at Work (Construction) Regulations 2013 (S.I. No. 291 of 2013) as amended, modified or replaced, and all regulations issued under the 2005 Act or otherwise in connection with health and safety

Shareholders means those persons or companies who are or will be shareholders in the Applicant.

Subcontractor means those sub-contractors and any successor or assignee thereof who is employed or will be employed by the Contractor pursuant to the relevant clauses in the Contract.

[bookmark: _Toc473623885]A.2 PURPOSE OF THE PQQ 
The purpose of this Questionnaire is to establish a list of candidates to form a group from which the contracting entity may select candidates with the required capability to successfully deliver the Contracting Entity’s Contract requirements. The information provided in response to this PQQ by Applicants, will be evaluated by the Contracting Entity and its advisers in accordance with the criteria set out in the PQQ, and those Applicants who are pre-qualified at this pre-qualification stage, will then be added to the panel to deliver recruitment services. 

The Contracting Entity is following the negotiated procedure as outlined in the OJEU. For clarity, the Contracting Entity is applying rules and criteria for selection as are set out in this PQQ and not the criteria set out in the EU (Award of Public Authority Contracts) Regulations 2016.

Applicants who fail any of the pass/fail criteria will not be eligible to be evaluated under the qualitative criteria and will not progress further in the Procurement process. 

[bookmark: _Toc473623886]A.3	SUMMARY OF ANTICIPATED PROCUREMENT PROCESS AND INDICATIVE TARGET DATES/timetable 

	Date/Calendar Quarter
	Procurement Stage

	22 November 2022
	OJEU Contract Notice published with PQQ attached 

	Ongoing 
	Notification by Contracting Entity to pre-qualified and to non-pre-qualified Applicants. Note: As this is a qualification system suppliers can apply anytime until the deadline date as per the deadline date on eTenders. 
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[bookmark: _Toc473623887]A.4	Procurement RULES - GENERAL
In submitting a Response to this PQQ, it will be deemed by the Contracting Entity, that each Applicant fully understands and accepts all the provisions of this PQQ including these rules.

a) Full and True Disclosure of Information 
Applicants who wish to be considered for inclusion on the Contracting Entity’s panel of pre-qualified candidates are required to complete this PQQ in full, honestly disclosing all relevant and up to date information.  

Please note that only the information requested and furnished in this PQQ (or in subsequent clarifications in accordance with section A.8 (Post Submission Clarifications)) will be evaluated. Responses should include sufficient detail to allow an objective and full evaluation of the application to be carried out and should be a full and true disclosure of relevant information. Failure to provide a sufficient level of detail or to explain adequately any relevant matters may result in such data or information not being taken into account in the evaluation process, or in a lower score as set out in the Qualitative Evaluation Criteria and Scoring Table at Appendix 6.  Applicants are permitted to add additional lines to the pro-forma tables and boxes set out within the PQQ if required but are not permitted to amend any other parts of the PQQ. 

b) Language
The PQQ shall be completed in English.

c) Financial Information
All financial information shall be denominated in euro (€), except where financial information is being provided in a certified or audited supporting document, such as a set of financial statements, in which case it is sufficient for the information to remain in its original currency. In such cases the Applicant must also include a conversion of such figures into euro (€) using the exchange rate applicable at the deadline for PQQ submission. Applicants should determine the exchange rate to be used for currency conversion from www.oanda.com and should include a conversion print out for verification in their Response to the PQQ.

d) Collusion
Any attempt by Applicants or their advisers to influence the contract award process in any way may result in the Applicant being disqualified. Specifically, Applicants shall not directly or indirectly at any time:
Devise or amend the content of their Response in accordance with any agreement or arrangement with any other person, other than in good faith with a person who is a proposed partner, supplier, or provider of finance.
Enter into any agreement or arrangement with any other person as to the form or content of any other Response; or offer to pay any sum of money or valuable consideration to any person to effect changes to the form or content of any other Response.
Enter into any agreement or arrangement with any other person that has the effect of prohibiting or excluding that person from submitting a Response.
e) Confidentiality
This PQQ and all information provided by the Contracting Entity pursuant to this PQQ, is furnished for the purpose of responding to this PQQ. Applicants shall ensure that it shall not be used, communicated, reproduced or published for any other purpose or forwarded to any third party other than on a confidential and a strict need to know basis to those with whom the Applicant needs to consult for the purpose of preparing or submitting its Response.  Applicants must procure that their personnel and all other of their employees and advisers having access to such information are subject to the same rules as set out in this paragraph and must take all reasonable steps to ensure that its personnel, employees and advisers are made aware of and comply with such rules.

Applicants should note the requirements of the Contracting Entity (or of its subsidiaries and affiliates) to be compliant with applicable transparency obligations and legal requirements (including but not limited to the EU (Award of Contracts by Utility Undertakings) Regulations 2016, EC (Award of Contracts by Utility Undertakings) (Review Procedures) Regulations 2010 to 2015, Freedom of Information Act 2014 (‘FOI Act’) or European Communities (Access to Information on the Environment) Regulations 2007 to 2011, to the extent each or any of these are applicable), whereby the Contracting Entity may be required to publish, give notice of, reveal or otherwise disclose all or any part of any information arising from this Procurement process, and the Contracting Entity’s right to circulate additional information (whether in response to a query or otherwise) pursuant to section A.6 (Pre-Submission Queries) of this PQQ. 

f) Applicable Law
Irish law is applicable to this PQQ. The Irish courts shall have exclusive jurisdiction in relation to any disputes arising from the PQQ.  Applicants must be prepared to contract under Irish law.  

g) Costs
No liability will be accepted for an Applicant’s costs in connection with this Procurement procedure, including (without limitation) the preparation of Responses to this PQQ, irrespective of the outcome, and whether or not the procedure is cancelled or postponed. 

h) Disclaimer
The Contracting Entity does not warrant or represent that this PQQ document, or any other information given to an Applicant, is accurate or complete.  No liability is accepted for any error, misstatement, or omission (negligent or otherwise) in this document, or in any other information given to Applicants. Applicants are responsible for obtaining their own taxation, legal, technical and other appropriate advice, and undertaking their own due diligence in relation to this Procurement, at their own cost and expense. 

i) No Contract
No information contained in this document or in any communication made between the Contracting Entity and any Applicant in connection with this PQQ shall be relied upon as constituting a contract, or part of a contract, or an offer to make a contract. There will be no contract between the Contracting Entity and any Applicant (save for in respect of the Applicant’s confidentiality obligations pursuant to section A.4(e) (Confidentiality) or A.4(q) (Publicity) of this PQQ) unless and until a contract is finally and formally concluded at the end of the Procurement process for the specified supplies, services and/or works and any conditions precedent to such contract’s effectiveness have been fulfilled. The Contracting Entity has no obligation to enter into a contract with any Applicant.

j) The Contracting Entity’s Rights
Without limiting its discretion to take any step permitted by law, the Contracting Entity reserves the right (but is not obliged) to:  (i) change without notice the basis of, or the procedures (including the indicative target dates or Timetable) for, the selection  process or Procurement process;  (ii) seek clarification or documents in respect of a PQQ Response; (iii)  disqualify  any, or all, of the applications; (iv) amend the PQQ, its requirements and any information contained herein at any time by notice, in writing, to the Applicants, (v) not invite an Applicant to proceed further in the Procurement process; (vi) disqualify any Applicant that is guilty of serious misrepresentation in relation to its PQQ Response, (vii) withdraw the PQQ at any time, or to re-invite Responses on the same or any alternative basis, (viii) re-start any stage of the Procurement process, (ix) to terminate the Procurement process at any time, (x) choose not to award any contract as a result of the Procurement process.

k) Changes
Following the submission of its PQQ Response, an Applicant may not make any changes to its information set out in the Response without the consent of the Contracting Entity.  The Contracting Entity may decide, at its discretion, whether to accept or reject the change.

If, as a result of a change in circumstances or otherwise, any information given by an Applicant to the Contracting Entity, including in its PQQ Response, was (when submitted) or has become (by reference to the facts as they then stand) untrue, incomplete or misleading, the Applicant must so inform the Contracting Entity as soon as it becomes aware of this.  If appropriate, the Applicant may make a request to change information in its Response.  The Contracting Entity may at its discretion decide whether to accept or reject the change.

If at any time it comes to the Contracting Entity’s attention that:

· there has been a change in circumstances concerning an Applicant that could affect the Contracting Entity’s evaluation of that Applicant’s Response or the Contracting Entity’s decision to pre-qualify the Applicant; or
· information submitted by an Applicant was (when submitted) or has become (by reference to the facts as they then stand) untrue, incomplete or misleading, 

the Contracting Entity may (but is not required to) revise its evaluation of the Applicant’s Response on the basis of the information then available to the Contracting Entity. 

l) Canvassing
Any attempt by an Applicant or its adviser to inappropriately influence the selection process in any way will result in the Applicant’s Response being disqualified.  Any direct or indirect canvassing by Applicants or their advisers in relation to this Procurement or any attempt to obtain information from any of the employees or agents of the Contracting Entity concerning another Applicant may result in disqualification at the discretion of the Contracting Entity.

m) Verification
Responses are submitted on the basis that each Applicant consents to the Contracting Entity carrying out any necessary actions to verify the information that the Applicant has provided. The Contracting Entity may (but is not obliged to), in order to verify information provided in a PQQ Response, contact and visit Applicants referees which might be provided in the Response and may conduct any investigations (either itself or through such third parties as it may, at its discretion, consider appropriate) it considers necessary in connection with PQQ Responses, including by reference to information independently sourced from the market or otherwise.  The Applicants must facilitate same, upon request.


n) Conflict of Interest
Any conflict of interest or potential conflict of interest relating to the Applicant or any of the advisers of such persons must be fully disclosed to the Contracting Entity as soon as such conflict or potential conflict becomes apparent.  In the event of any conflict or potential conflict of interest, the Contracting Entity shall, at its discretion, decide on the appropriate course of action. 

o)  Applicant Eligibility
Applicants should note that the Pre-qualification Questionnaire eligibility and other requirements set out herein apply to the Procurement at all times (including the Contract award stage and during Contract performance). The Contracting Entity reserves the right, at its discretion, to re-assess the eligibility, financial standing, experience and technical capability of any Applicant () and other requirements, at any stage(s) throughout this Procurement and Contract performance, to ensure that the Applicant continues to remain eligible and have the requisite requirements for the Contract.

p) Publicity
No publicity in relation to the proposed Contract or the Procurement in general is permitted unless and until the Contracting Entity has given express prior written consent to the relevant communication. In particular, no statement should be made to the press or other similar organisations regarding the nature of any Response without the express written consent of the Contracting Entity. The Contracting Entity retains the right to publicise or otherwise disclose to any third-party information in relation to the proposed Contract, the identity of Applicants s or the Procurement in general.

r)	No Prior Knowledge
Applicants must not make assumptions that the Contracting Entity or any of its advisers has prior knowledge of their organisation or their service provision.  Applicants will only be evaluated on the information provided in their PQQ Response (as may be clarified in accordance with the provisions of this PQQ).

s)	Retention of Documents
After the Procurement process is completed, the Contracting Entity will retain copies of all PQQ Responses and documentation received for such period as required in accordance with applicable laws.

[bookmark: _Toc473623888]A.5   Applicant composition

A.5.1	Financial and Technical Resources and Security
By submitting a Response, the Applicant warrants, represents, confirms and agrees that it considers it has the necessary financial and technical resources to complete the Contract based on the information made available by the Contracting Entity at this pre-qualification stage.

[bookmark: _Toc213064264][bookmark: _Toc473623889][bookmark: _Toc438644242]A.6	Pre-Submission Queries 
Applicants may not address queries to, or communicate with, the Contracting Entity or the Contracting Entity’s consultants or contractors in relation to the Contract Notice or the PQQ other than in the manner provided in this section.

Each Applicant must fully satisfy itself as to the nature and requirements of the PQQ.  If an Applicant considers that any aspect of the Contract Notice or the PQQ is not clear or is ambiguous, contains errors, or the Applicant has any queries regarding the scope of the proposed Contract, the manner in which the evaluation will be undertaken or how any of the selection criteria or other requirements will be applied, this must be raised with the Contracting Entity in accordance with this section A.6 (Pre-Submission Queries).  

All final queries and questions should be submitted via the eTenders website.

Confidential Queries
If an Applicant believes a query and/or the response relates to a confidential aspect of its PQQ Response, it must mark the query as ‘confidential’.  If the Contracting Entity, at its discretion, is satisfied that the query and/or its response should be properly regarded as confidential, the nature of the query and its response shall, subject to the following provisions be kept confidential.

[bookmark: _Toc213064265][bookmark: _Toc432771429][bookmark: _Toc436138303][bookmark: _Toc438644243][bookmark: _Toc473623890]A.7	Submission of Completed Questionnaires 
The Questionnaire is attached in Section B hereto. 

The Response should be clearly marked “OJEU Notification for Recruitment Services – Permanent Resources.”

[bookmark: _Toc438644244][bookmark: _Toc473623812][bookmark: _Toc473623892]a.8	Evaluation of PQQ Responses   
For the avoidance of doubt, it is emphasised that the information requested in this PQQ is aimed at pre-qualifying Applicants to form a panel from which the contracting entity may select candidates. The Contracting Entity reserves the right to require any of the Applicants to attend meetings and/or interviews in Dublin or by video conference or telephone.  In such event, the Applicant will bear all its own costs and expenses in attending any such meeting. The Contracting Entity may seek clarification or further information on their Response and the Contracting Entity’s decision as to whether a Response is compliant is final.

[bookmark: _Toc473623894]A.9 Pre-qualification Evaluation Type Table 
Below is the summary of the PQQ evaluation criteria and type.
	Section
	Criteria
	Evaluation Type

	B.1
	Applicant Details, Employees/Resources, Group Company Details, Contact Details and Contracting Model
	
Information Only

	B.2
	Financial
	Pass/Fail 

	B.3
	Insurance
	Pass/Fail

	B.4
	Requirements for Third Parties 
	Pass/Fail

	B.5
	Tax Clearance
	Pass/Fail

	B.6
	Health & Safety 
	Pass/Fail 

	B.7
	Environmental Management
	Pass/Fail

	B.8
	Quality Assurance
	Pass/Fail

	B.9
	Experience & Technical Capability
	Qualitative (Scored) 

	B.10
	Eligibility 
	Pass/Fail

	B.11
	Recruitment Licence
	Pass/Fail

	
	
	



· Information Only - the information is required but will not be used for evaluation purposes. 
· Pass/Fail – the information provided will be evaluated as pass/fail. 
· Qualitative – the information will be evaluated and scored.


[bookmark: _Toc473623895]SECTION B - PRE-QUALIFICATION QUESTIONNAIRE
	Contracting Entity Reference :
	SSCON6333 – Panel of Recruitment Agencies

	Date Completed :
	



Applicant’s name:     

B.1. [bookmark: _Toc436138305][bookmark: _Toc438644246][bookmark: _Ref439931318][bookmark: _Toc473623896]APPLICANT DETAILS (FOR INFORMATION PURPOSES  ONLY- THESE ARE NOT PASS/FAIL CRITERIA)

B.1.1 Applicant information:

To be completed by each Applicant 

	Ref
No.
	Question

	Applicant’s Response
Tick box or specify as appropriate

	1
	Name/Registered Name:
	

	2
	Address/Registered Address:
	

	3
	Registered Number:
	

	4
	Year of Registration:
	

	5
	Country of Registration:
	

	6
	Website:
	

	7
	Type of Organisation/Trading Status (tick box)
	Incorporated   ☐

Type of incorporated company: (please specify)

…………………………........................................

Partnership   ☐

Sole Trader   ☐

Other (please specify):



	8
	Year Applicant formed/incorporated:

	
Date:


	9
	Please provide a chart for the Applicant showing the management personnel hierarchy and the group ownership structure for the Applicant

	Is Chart(s) enclosed: 

Yes:  ☒

No:  ☐




[bookmark: _Toc438644248]

B.1.2 Employees/Resources of the Applicant

	Ref No.
	Number of Employee/Resources at the end of the year for the last three years  
	Year:
	Year:
	Year:

	1
	Management 
	
	
	

	2
	Financial
	
	
	

	3
	Technical
	
	
	

	4
	Other
	
	
	




B.1.3 Contracting model   
The purpose of this section is for Applicant only to provide details of their proposed contracting model/structure to carry out the Project. Please identify which of the following statements reflect the proposed contracting model:-

	Ref No.
	Question
	Applicant’s Response
Tick box or specify as appropriate

	1
	Bidding as a prime contractor and will deliver 100% of the Contract deliverables/works yourself
	Yes ☐



	2
	Bidding as a prime contractor and will use third parties to deliver some of the Contract deliverables/works

If yes, please provide details of your proposed contracting model that includes which deliverables/ works that you intend to sub-contract.
	Yes ☐



Details Attached?
Yes ☐


	3
	Bidding as prime contractor but will operate as a managing agent and will use third parties to deliver all of the Contract deliverables/works.

If yes, please provide details of your proposed contracting model that includes which deliverables/ works that you intend to sub-contract.
	Yes ☐




Details Attached?
Yes ☐
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B.2 FINANCIAL STANDING (PASS/FAIL CRITERIA) 

B.2.1 Statement of Going Concern (Pass/Fail)
	Ref No.
	Question
	Applicant’s Response

	B.2.2
	Please enclose a statement from a Director of the Applicant based on the current financial evidence available, certifying that the entity in question:  (a)  is  a  going concern,  based on available forecasts, remains valid into the future, and (c) that it has the financial and operational capacity to: (i) trade successfully for the next 12 months, and (ii)  deliver such of the Contract requirements as are proposed to be delivered by such entity from the date of Response to this PPQ, (a “Going Concern Statement”).

Notwithstanding the above, the Contracting Entity reserves the right to raise further queries in relation to  this Going Concern Statement with the Applicant, and to seek explanation(s)  where the Applicant’s  past financial results, in any of the financial statements submitted, show financial issues which could give rise to uncertainty regarding the validity of the Going Concern Statement, such as, for example, post-tax losses, or an adverse capital and reserves position, or other material issues.  In this case, the onus shall be on the Applicant to demonstrate and explain to the reasonable satisfaction of the Contracting Entity that any concerns or financial issues  will not have an adverse bearing on the ability of the Applicant to perform the Contract,  before the Applicant can achieve a Pass.

	Going Concern
Statement meeting the requirements is enclosed. 
Yes:  ☐
No:    ☐


[bookmark: _Toc436138307][bookmark: _Toc438644256][bookmark: _Toc473623901]
To achieve a pass, the Applicant must provide a statement of going concern meeting the requirements of this Section B.2 above

B.3 INSURANCE (PASS/FAIL) 

B.3 Insurance Cover
Each Applicant must provide a statement from their Insurer (as defined in section A.1.5) confirming that the Applicant currently has in place the below stated minimum levels of insurances OR If the Applicant currently has lower levels of insurance cover in place, provide a statement from their Insurer(s) (as defined in section A.1.5) :  (i) outlining their current levels of insurance, and (ii) confirming that, in the event the Applicant is successful in this Procurement process, it is willing to provide the Applicant with the required levels of insurance prior to the award of Contract.

	Ref No.
	Question
	Applicant’s Response

	1
	Attach statement from Insurer(s) that the required minimum levels of insurance cover are in place

OR

Attach statement from Insurer(s) of current levels of insurance and confirmation of willingness to provide the higher required levels if the Contract is awarded.
	Public Liability
Insurance with a minimum indemnity limit of €6.5million euro, in respect of each and every claim, with a worldwide excluding USA/Canada jurisdiction 
clause.

	
Statement meeting the requirements of this section B.3 has been provided.

Yes:  ☐

No:  ☐

	2
	
	Employer’s Liability Insurance
with a minimum indemnity limit of €13 million euro, in respect of each and every claim, with a worldwide excluding USA/Canada jurisdiction clause. 

	

	3
	
	Professional Indemnity Insurance with a minimum indemnity limit of €2 million euro in respect of each and every claim with a worldwide excluding USA/Canada jurisdiction clause.
	


B.3 Insurance 
To achieve a pass, the Applicant must provide a statement from their Insurer(s) (as defined in section A.1.5) meeting the requirements of this Section B.3 above. 

[bookmark: _Toc436138308][bookmark: _Toc438644257][bookmark: _Toc473623902]B.4 REQUIREMENTS FOR THIRD PARTIES (PASS/ FAIL)

	Ref No.
	Question
	Applicant’s Response
Tick box or specify as appropriate

	B.4.1
	Each Applicant to confirm that they will comply with all the requirements in this document, - ESB Requirements for Third Parties Document
	Confirmed?

Yes:  ☐         No:  ☐


B.4 Requirements for Third Parties
To achieve a pass, the Applicant must provide the information requested above in B.4.1

[bookmark: _Toc436138309][bookmark: _Toc438644258][bookmark: _Toc473623903]B.5 TAX CLEARANCE (PASS/FAIL)

	Ref No.
	Question 

	Applicant’s Response

	B.5.1
	a. Each Applicant shall provide a current valid tax clearance certificate issued from the Irish Revenue Commissioners

OR
b. Alternatively, each Applicant shall grant the Contracting Entity permission to access and verify its tax clearance position on-line by specifying here their Tax Clearance Access Number and their PPSN/ Reference Number 




OR
c. In the event that each Applicant do not have a current tax clearance certificate, they shall attach a statement undertaking to furnish a valid tax clearance certificate or tax clearance access number and PPSN/Reference Number should the Applicant be pre-qualified from this PQQ.
	Certificate meeting the requirements of B.5.1 attached?        Yes:  ☐
 

OR
Tax Clearance Access No.

_____________________
and

PPSN/Reference No.

_________________

OR
Statement meeting the requirements of B.5.1 attached?

Yes:  ☐              No:  ☐
 


B.5 Tax Clearance 
To achieve a pass, the Applicant must comply with any of B.5.1 a. or b. or c. above.

[bookmark: _Toc436138311][bookmark: _Toc438644260][bookmark: _Toc443645522][bookmark: _Toc473623904]

B.6 HEALTH & SAFETY (PASS/FAIL)	 

	Ref No.
	Question
	Applicant’s Response
	Pass / Fail or Score

	B.6.1












B.6.1.1




B.6.1.2


B.6.1.3


B.6.1.4
	Does your organisation operate a safety management system certified by an accredited independent third party as complying with   OHSAS 18001, Safe T Cert or an equivalent safety management system?  If yes, please provide a copy of the up-to-date certificate. 

If you answered “Yes” and provided the relevant information, please do not respond to B.6.1.1 to 6.1.4. If you answered “No” to B.6.1 please outline the key elements of the safety management system in your organisation. In responding to this question please provide the following information:


A current signed and dated Safety Statement or equivalent that complies with current legislative requirements (Please see below in this section B.6 for the definition and contents of a Safety Statement or its equivalent).

Outline details as to how your organisation ensures legal compliance with regards to health and safety laws.

Outline how safety performance is measured and monitored within your organisation; and
 
Outline the process in your organisation for auditing and reviewing safety performance. 
	Yes:  ☐

No:  ☐
 










Document / Details / Responses attached ☐



	Pass / Fail 

To achieve a pass the Applicant must demonstrate that it operates either: (i) a certified safety management system, or (ii) a safety management system that effectively provides the key requirements of safety management as outlined in  B.6.1.1. to B.6.1.4


 B.6. Health & Safety 
The Applicant must provide satisfactory answers in compliance with Sections B.6.1 to achieve a pass.


[bookmark: _Toc473623905][bookmark: _Toc436138312][bookmark: _Toc438644261]B.7 ENVIRONMENTAL MANAGEMENT (PASS/FAIL)  

	Ref
No.
	Question 

	Applicant’s Response

	B.7.1
	Does your organisation have a documented policy statement on the protection of the environment and the application of good environmental practices? If yes, please include a copy.
	Yes:  ☐      No:  ☐
 
Copy attached


B.7. Environmental Management
To achieve a pass for B.7.1, the Applicant must answer Yes to Question B.7.1 and provide a valid environmental policy statement.

[bookmark: _Toc473623906]

B.8 QUALITY ASSURANCE (PASS/FAIL) 

	Ref No.
	Question
	Applicant’s Response

	B.8.1
	Does your organisation have a documented Quality Assurance System? If yes, please include a copy.
	Yes ☐       No ☐


	B.8.2
	If you use sub-contractors, do you have processes for ensuring that sub-contractors apply quality management measures that are appropriate to the work for which they are being engaged?
Please provide details of processes.
	Yes ☐       No ☐
 
Details attached? ☐ 


B.8 Quality Assurance 
To achieve a pass for B.8.1 the Applicant must answer Yes to this question.

To achieve a pass for B.8.2 the Applicant must answer Yes to this question and confirm in the details provided that it has the processes to manage subcontractors’ quality management compliance.


[bookmark: _Toc473623907]






























B.9 EXPERIENCE AND TECHNICAL CAPABILITY (QUALITATIVE (SCORED))  

The purpose of this Section B.9 is to assess the experience and technical capability of the Applicant.
Where a response meets all the pass/fail criteria set out in this document, the relevant experience and capability demonstrated in response to section B9 will be evaluated on a qualitative basis. This will be done in accordance with the experience and technical capability set out below and B.9 Qualitative Evaluation Criteria Scoring Table, and with reference to the Qualitative Evaluation Guidance Table in Appendix 7.  
 
The aim of this qualitative evaluation is to assess the suitability and technical capability of the Applicant to undertake a contract of this nature, as detailed in Section A.1.1. 
 
The Applicant should note that there is a requirement to achieve a minimum score of 60% for each of the evaluation criteria.  Following evaluation, if an applicant does not achieve or exceed the minimum score for each of those technical criteria it will result in their application not being considered further.  See Qualitative Evaluation Criteria Scoring Table in Appendix 6 and Qualitative Evaluation Guidance Table in Appendix 7. 
[bookmark: _@_05F18C83D3964CBC9205DBB6F9253644Z]  
Applicants are required to demonstrate that they have sufficient experience regarding market reach and ability to deliver the service as outlined in Section A1.1.  
 
Applicants should provide an example for each category for which they are applying. A separate form should be completed for each example. If more than 3 projects are submitted by any Applicant for any one category, only the first 3 listed will be assessed. 
 
For section B9.1 - Qualitative Evaluation of Experience and Capability: 

· Applicants need only respond to the relevant section (B9.1) for the category they are applying for. Applicants can apply for more than one category and must respond to the relevant section (B9.1) for each category being applied for.   
· Responses to the ‘Market Reach’ section must be submitted using the form in Appendix 4.  
· Responses to the ‘Ability to Deliver’ section must be submitted using the form in Appendix 5.  
· Applicants’ information must only be provided in relation to relevant projects/contracts completed since 2019. 

Please refer to the Qualitative Evaluation Criteria and Scoring Table in Appendix 6 for details of the sub-criteria scoring/ weighting. 
 
B.9.1 QUALITATIVE EVALUATION OF EXPERIENCE AND CAPABILITY 
 
Market Reach: The Applicant should identify global markets (for roles in Ireland, UK and international) in which the Applicant operates and the level of activity in each market over the last three years (Appendix 4). 

Ability to Deliver: The Applicant should demonstrate its ability to deliver on the scope as described in Section A.1.1. In doing so Applicants should provide three examples of the provision of contingent labour services to clients in sectors outlined over the last three years (Appendix 5). Information should include:

· Identification of project title and description, client title, country/region, and candidate sources (e.g., database, internet, local level agents or partners). 
· Demonstrate ability to provide contingent labour resources at short notice, providing several resources (3+) for a specific project or roles. Include information on timelines, skills, positions filled, years of experience. 
· Demonstrate country specific knowledge of labour laws and labour market segments.
· Demonstrate service offerings provided and how you partner with other clients to meet client needs and fill contingent labour resources up to and including providing dedicated strategic partner for sourcing and identifying future capability needs. 
· Outline specific categories (Categories 1-3) for which you can provide contingent labour resources.



B.9.2 Qualitative Evaluation Guidance Notes (For information - no response required):
For the purposes of the evaluation of responses to Section B.9:
· Failure to respond to any of the criteria in Section B.9 will result in no score being achieved for that section.
· In relation to the evaluation of reference projects, the Contracting Entity will evaluate both completed reference projects and reference projects which are under completion. 
· “Completed” means a concluded contract or one where practical completion has been achieved since 2019 and the project is no longer under execution.
· Reference projects which are under completion will score lower than Completed reference projects as specified on the Qualitative Evaluation Criteria and Scoring Table in Appendix 6. 
· Failure to supply information on 3 reference projects in response to criteria B.9.1 will achieve a lower score, as marks are divided evenly across the 3 reference projects. See Qualitative Evaluation Criteria and Scoring Table in Appendix 6 for details of sub-criteria scoring/ weighting.
· The same reference projects can be submitted to demonstrate experience in response to sections B.9.1 Market Research and Ability to deliver. There is no scoring advantage for the submission of different reference projects in response to a different section.

B.10 ELIGIBILITY (PASS/FAIL)
Each Applicant and, in the case of a Consortium, each Applicant Member must respond to the following:

	Ref
No.
	Question 

	Response
Tick box or specify as appropriate

	B.10.1
	The Applicant or Applicant Member is bankrupt or is being wound up or its affairs are being administered by the court or it has entered into an arrangement with creditors or has suspended business activities or is in any similar situation arising from any similar procedure under any applicable laws and regulations. 
 
	Yes ☐ 

No ☐


	B.10.2
	The Applicant or Applicant Member is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under any applicable laws and regulations.  

	Yes ☐ 

No ☐


	B.10.3
	The Applicant or Applicant Member has been found guilty of professional misconduct by a judgement of a competent authority that is authorised by law to hear and determine allegations of professional misconduct against persons, including the Applicant or the Applicant Member, or been guilty of grave professional misconduct in the course of their business.

	Yes ☐ 

No ☐
 

	B.10.4
	The Applicant or Applicant Member has not fulfilled its obligations relating to the payment of taxes or social security contributions in Ireland or any other country in which the Applicant or the Applicant Member is located.

	Yes ☐ 

No ☐
 

	
B.10.5
	The Applicant or Applicant Member has been found guilty of fraud as defined in S.I. 284 of 2016.  
	Yes ☐ 

No ☐
 

	
B.10.6
	The Applicant or Applicant Member has been found guilty of money laundering as defined in S.I. 284 of 2016.  
	Yes ☐ 

No ☐
 

	
B.10.7
	The Applicant or Applicant Member has been found guilty of corruption as defined in S.I. 284 of 2016.
	Yes ☐ 

No ☐
 

	
B.10.8
	The Applicant or Applicant Member has been convicted of being a member of a criminal organisation as defined in S.I. 284/2016.
	Yes ☐ 

No ☐
 

	
B.10.9
	The Applicant or Applicant Member has been found guilty of terrorist offences as defined in S.I. 284 of 2016.
	Yes ☐ 

No ☐


	
B.10.10
	The Applicant or Applicant Member has been found guilty of child labour or other forms of trafficking in human beings as defined in S.I. 284 of 2016.
	Yes ☐ 

No ☐


	B.10.11
	The Applicant or Applicant Member has been found by the relevant authority to have breached any of:

I. the Competition Acts 2002-2014 (as amended) or their predecessors, the Competition Acts 1991 and 1996;
II. Article 81 of the Treaty of Rome or Article 101 of the Treaty on the Functioning of the European Union (“TFEU”);
III. Article 82 of the Treaty of Rome or Article 102 of the TFEU; or
IV. any competition law of any jurisdiction.

	
Yes ☐ 

No ☐


	B.10.12
	The Applicant or Applicant Member or any entity or person that controls (whether by way of a shareholding or otherwise) the Applicant or Applicant Member is subject to any Sanctions[footnoteRef:2]. [2:  Sanctions in B.10.12 means the economic sanctions laws, regulations, embargoes or restrictive measures administered, enacted or enforced by any of the Sanctions Authorities (being the US government, the United Nations Security Council, the European Union, the United Kingdom or the respective Governmental Authorities of any of the foregoing including without limitation, OFAC, the US Department of State and Her Majesty’s Treasury.] 


	Yes ☐ 

No ☐


	B.10.13
	The Applicant or Applicant Member has, within the past three years, in any jurisdiction, shown significant or persistent deficiencies in the performance of a substantive requirement under a prior contract with ESB or any ESB group entity, a prior public contract, a prior contract with a contracting entity or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions

	Yes ☐ 

No ☐




If you have answered yes to any of the above questions, please provide details. The Contracting Entity reserves the right to raise further queries and request further details. Please note that the Contracting Entity reserves the right, but has no obligation, to exclude Applicants from the Procurement process who have answered yes to any of the questions in Section B.10	








B.11 RECRUITMENT LICENCE (PASS/FAIL)	


	Ref No.
	Question 

	Applicant’s Response

	B.11.1








B.11.2
	Is your organisation in receipt of a valid Recruitment Licence - under The Employment Agency Act 1971, or equivalent - for the jurisdiction in which your organisation is registered?

OR

If your organisation is not in receipt of a valid Recruitment Licence - under The Employment Agency Act 1971, or equivalent - for the jurisdiction in which your organisation is registered, they shall attach a statement undertaking to furnish a valid Recruitment Licence should the Applicant be pre-qualified from this PQQ.
	Yes:  ☐              No:  ☐
 



OR

Statement meeting the requirements of B.11.1 attached?

Yes:  ☐              No:  ☐
 



B.11 Recruitment Licence 
To achieve a pass, the Applicant must comply with B.11.1 or B.11.2 above.

[bookmark: _Toc473623910][bookmark: _Toc447619809][bookmark: _Toc447620166]
Appendix 1
[bookmark: _Toc473623911]FORM OF PQQ Response DECLARATION
[bookmark: _Toc446586761][bookmark: _Toc446586885]
To be printed, completed, signed, and returned via eTenders, original hard copy is not required. This Declaration must be completed and signed by a duly authorised officer of the Applicant.

PQQ FOR Recruitment Services – Contingent Labour Resources

Name of Applicant: ……………………………………………………

Address of Applicant: ………………………………………………………

…………………………………………………………………………………………

I certify that the information provided in this PQQ Response is accurate and complete and not misleading to the best of my knowledge, information and belief.  I understand that the provision of inaccurate or misleading information in this Declaration may lead to the Applicant and/ being excluded from participation in this and/or future tenders.

I understand that the information provided in our PQQ Response will be used in the Procurement process to assess the Applicant’s suitability to be added to a panel.  I understand that the Contracting Entity may reject this Response if there is a failure to answer all questions fully or if false, misleading, or incomplete information is provided in the PQQ Response.

SIGNATURE:		

NAME:	

POSITION:	

DATE:	


[bookmark: _Toc473623912][bookmark: _Toc447619811][bookmark: _Toc447620168]Appendix  2

PRICING SCHEDULE

Applicants must supply the percentage value of the admin. fee proposed for the provision of Contingent Labour services over the four contract durations shown below. 

Admin. Fee % Rates

	Contract Duration
	
< 6 Months 
	6-12 Months
	12-24 Months
	
24+ 
Months


	Admin Fee
	
	
	
	




· Admin. Fee = Agreed Contractor Day Rate x percentage of Agreed Contractor Day Rate.

· The Admin. Fee is calculated before expenses. 

· The Admin. Fee rates quoted must be unequivocal and should not be contingent on any other factor, exchange rates, or otherwise. 

· Agencies will have the option to opt into a scheme in the event ESB bring a contractor to an agency.  This will be allocated on a rotational basis and at a standard rate of 5% admin. fee to administer the payroll for that contractor. 

If a contractor applies and is successful for a fulltime position with ESB during their Contingent Labour contract, ESB will compensate the agency €1,000 per month for a period of up to 12 months, less the number of months the admin. fee has already been paid to the agency. 

By way of example, if a contractor accepts a fulltime position 3 months, 6 months, or 9 months into their contract ESB will compensate the agency €1,000 per month for the remaining months up to a maximum of 12 months as set out in the table below:

	Month completed in Project Agreement
	3 months
	6 months 
	9 months

	Residual Months to be compensated to a maximum of 12 months
	9
	6
	3

	Compensation Value 
	€9,000
	€6,000
	€3,000





[bookmark: _Toc473623916][bookmark: _Toc447619815][bookmark: _Toc447620172]Appendix 3 TYPICAL CAPABILITIES
[bookmark: _Toc473623917]
Current (non-exhaustive) capability requirements are listed under 3 main categories.  Additional capabilities not listed below may be required in future.  Applicants should be able to comprehensively provide the services for at least one of 1 to 3 of the main categories:

	Category 1: 
Technical & Engineering including Renewable Energy 
	Typical capabilities
    Civil & Structural Engineers
Mechanical Engineers
Electrical Engineers
Process Engineers
Instrumentation and Control Engineers
Project Management
Contract Management
Construction Management
Logistics
Operations and Maintenance
Package Managers
Project Managers
Safety Advisors
Planning and Strategy Managers
SCADA Specialist
Project/Site Managers
Offshore Cables Engineers
Onshore Cables Engineers 
Senior Professional Engineers
Systems and Process Leads
Risk Management 
Substation engineering 
    Consenting and Environmental

	
Metallurgical/Materials Engineer
Geological Specialist
Geotechnical Engineers
Hydrogeology Specialist
Geophysical Investigation
Quantity Surveying
Fire Engineering
Site surveying
Site management
Quantity Surveyors
Transport and Installation Specialist
Project/Design Engineers
LV System Engineers
Interface Engineers
Marine Logistics
WTG Turbine engineers
Wind/Energy Analyst
Grid Specialist
Supply Chain Managers
Hydrogen Project managers
Quality Engineer
Foundation Engineering 
Health Safety and Environment 



	Category 2:
Asset Development
	Typical capabilities
   Commercial Contracting Managers
   Commercial Contracts Analysts
   Project Developers
   Project Directors concept Stage
   Acquisitions Manager
   Programme Manager

	

	Category 3: Professional Services
	Typical capabilities
Sales & Marketing
Finance
Business Analysts
Procurement
Trading
Legal
Human Resources
General and Admin

	


[bookmark: _Toc473623918]


APPENDIX 4

PREVIOUS EXPERIENCE IN RESPONSE TO B.9.1 – REFERENCE PROJECT REGISTER

Applicants should complete for each category to which they are responding. Note: Please complete level of activity for last three years clearly indicating the year. 

	Category number

	


	Country/Region
Please specify below the countries and regions in which you are active.
	Category
Specify the relevant capability within categories – refer to Section A.1.1. Table 2.
	Year:    
Level of Activity 

	Year: 
Level of Activity

	Year:
Level of Activity


	
	
	No. of Clients
	No. of Placements
	No. of Clients
	No. of Placements
	No. of Clients
	No. of Placements

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Insert additional rows if required.





APPENDIX 5

REFERENCE PROJECT INFORMATION IN RESPONSE TO SECTION B9.1
[bookmark: _Toc447620176]
To be completed by the Applicant and submitted for a total of 3 projects for up to 3 categories that are referenced in Appendix 4. Applicants should complete for each category to which they are responding.


	Category number

	

	Sample Project Title
(Include commencement, completion date.)


	

	Project Description

(No more than 150 words per example)
	

	Client name and details 
(e.g. number of employees)
	

	Country/Region 

	

	Candidate sources
(e.g. database, internet, local level agents or partners)
	

	Resources provided 
(e.g. timelines, skills, position filled, years of experience)

(Provide a breakdown of the resources. Provide a brief description - no more than 5 bullet points per example, limit of 200 words)
	

	Demonstrate country specific knowledge of labour laws and labour market segments including rates benchmarking.
(No more than 5 bullet points per example, limit 100 words)
	

	Demonstrate how you work with Clients to deliver contingent labour resources and capabilities.
	









[bookmark: _Toc447620184][bookmark: _Toc473623923]

APPENDIX 6
Qualitative EVALUATION CRITERIA and Scoring table

	 
Section no. 
	 
Qualitative Evaluation criterion 
	 
Maximum Available marks 
	 
Minimum threshold 

	
B.9.1
	 
Market reach  
	
250 
	
150 

	
B.9.1
	 
Ability to deliver 
	
750 
	
450 

	Total 
	
1,000 
	 





[bookmark: _Toc447620186]Appendix 7
[bookmark: _Toc473623925]Qualitative Evaluation Guidance Table

	% of total score available
	Evaluation Summary

	0 - 10%
	Unacceptable – Nil or inadequate Response, or reference project(s), where applicable, are not comparable. The response fails to satisfy the subject matter of the criteria in very significant respects. 

	
	

	
	

	11 - 20%
	Poor – Overall, the Response is poor and only partially relevant, and the reference project(s), where applicable, is only partially comparable. The Response addresses the subject matter of the criteria in part but contains insufficient / limited detail or explanation to demonstrate how the subject matter of the criteria will be satisfied.

	
	

	
	

	21 - 40%
	Fair – Overall, the Response is fair and partially relevant, and the reference project(s), where applicable, is fairly comparable. The response demonstrated a fair understanding of the subject matter of the criteria but lacks detail on how the subject matter of the criteria will be satisfied.

	
	

	
	

	41 - 60%
	Good – Overall the Response is good and relevant, and the reference project(s), where applicable, is comparable. The Response demonstrates a good understanding of the criteria and provides details on how the criteria will be satisfied to an adequate standard. 

	
	

	
	

	61 - 80%
	Very good – Overall, the Response is very good and relevant, and the reference project(s), where applicable, is very comparable. The Response demonstrates a very good understanding of the subject matter of the criteria and provides details on how the subject matter of the criteria will be satisfied to a high standard.

	
	

	
	

	81 - 100%
	Excellent – The Response is excellent and relevant and the reference project(s), where applicable, is highly comparable. The Response is comprehensive and demonstrates a thorough understanding of the subject matter of the criteria and provides details on how the subject matter of the criteria will be satisfied to a very high standard.

	
	

	
	





Appendix 8
invitation to tender template during operation of the Qualification Panel
[bookmark: _Hlk83299138]ESB, Engineering & Major Projects, wishes to hire a professional XXXX from the Contingent Labour Framework agreed between ESB and the successful agencies. 
All agencies in LOT 3 on ESB’s Contingent Labour Framework panel are now being asked to submit relevant CV’s, in a competitive process.  
Please find attached the role specification.  
The contractor daily rate, excluding agency fees, is expected to be no more than €XXX.   
Please email relevant CV’s to clemp@esbi.ie by close of business XXXX, highlighting Competition Number XXX in the subject line of your email. 
CV’s that do not identify the name of the person being proposed will not be accepted. 
If two or more agencies submit a CV for the same candidate, the agency with the lowest total daily rate (contractor daily rate + agency daily rate) will be selected.  Should cost be identical the candidate must then declare with which agency they wish to proceed.
For contractors who are UK tax-resident and operating via their PSC, the off-payroll working rules (IR35) will apply.   
The evaluation criteria that will apply to all submitted proposals (CV’s) are:- 
	Qualifications
	Pass/Fail

	Availability
	Pass/Fail

	Total Cost (including agency fee)
	40%

	Experience relevant to project scope
	60% 
Pass/Fail Min Threshold (60% of 60%) = 36%


 

APPENDIX 9
 Role Profile Template during operation of the Qualification Panel

Comp. No:		
Job Title:		 
Business Unit:  	
Job Type:		Contingent Labour 

Hours of work:  
Working days:   

Position Description

Key Responsibilities

Knowledge, Skills and Experience

Essential

Desirable

Qualifications

Essential

Desirable

Location 

XXXX 
Please note that when the successful candidate is required to attend ESB’s offices at XXXX, travel, accommodation, and related expenses will not be reimbursed.

Anticipated start date

[bookmark: _Hlk54363158]Duration

Other Requirements

The successful candidate must have use of a personal ‘phone, laptop/PC and internet facilities, and must be equipped to fully engage in a professional manner during the course of the engagement.   


APPENDIX 10 
Scoring template during operation of the Qualification Panel

[image: ]


[bookmark: _Toc514683493][bookmark: _Toc503197376]APPENDIX 11
Operation of the panel

1. Engagement between ESB and successful tenderers will follow the mini-tender process outlined below and will be captured in a specific project agreement with the successful tenderer:

· ESB will issue a query via email setting out the requirement including role description, location of the work, timelines, etc. The specific rules regarding the award criteria and weightings for each mini-tender will be advised in the mini-tender documentation.  

· The panel participants will provide in their response - within a period specified in the email - any readily available information such as suitable CVs or specific relevant experience to support their ability to provide the service.

· ESB will then confirm the next steps in the engagement process.


2. ESB reserves the right to directly appoint a participant from the panel for business critical and/or urgent requirements.  

3. ESB reserves the right to appoint a service provider from outside of the panel if required or to revisit the market during the duration of the panel.  

4. ESB does not guarantee any minimum level of work under this qualification panel.

5. ESB reserves the right not to proceed with this qualification process. 
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Department

Resource: 

Framework title: 

Competition Reference: 

Agency Contractor Name

Relevant 

Degree

Pass/Fail

Notice 

period

Pass/Fail Relevant Industry? 

Exp. 

Score %

Day rate 

(incl. 

agency 

fee)

Cost 

Score %

Total 

score

Ranking

Selection notes

Enter comprehensive statements below to support each score

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

#DIV/0! #DIV/0! FAIL

Experience relevant to project scope 60%

Pass/Fail minimum threshold 36% (60% of 60%)

Contractor details Ranking &  Selection Qualifications Availability Total Cost 40%

Sort Table by 

Ranking



Procurement Scoring



Lowest Day Rate

€0.00
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