LEARNER COUNSELLING SERVICES
PANEL RESPONSE DOCUMENT – APPENDIX 1
(Please read in conjunction with the Panel Questionnaire)
	Title:
	Delivery of Learner Counselling Services 

	Procedure:
	Panel under Negotiated procedure on the basis that the service comprises a Title III Service in accordance with Directive 2014/24/EU.

	Duration of the Panel
	The panel will be established for six (6) years with option for additional annual advertising to expand the panel and/or seek certain skill areas if required.     

	Name of Applicant:
	

	Locations of service interested in.
	Location
	Yes
	
	No
	

	
	Galway City 
	
	
	
	

	
	West County Galway 
	
	
	
	

	
	North County Galway 
	
	
	
	

	
	East County Galway 
	
	
	
	

	
	South County Galway
	
	
	
	

	
	North Roscommon 
	
	
	
	

	
	South Roscommon 
	
	
	
	

	Preference for Service Delivery (Please indicate which services you are interested in delivering 
	[bookmark: _Int_VZG1s4bo][bookmark: _Int_x1b1GeTI]TURAS/Youthreach(Learners mainly 12-23 Years) 
	
	[bookmark: _Int_efp47Hpo]FET Centres (Adult Learners 18+) 
	
	

	Ability to provide Counselling Services through Irish/trí Ghaeilge 
	Tá/Yes
	
	Ní/No 
	
	

	Mode of delivery (in-person or online) Tick all that apply 
	In-person
	
	Online 
	
	

	Closing Date for Queries:
	

	Closing Date / Time for receipt of Completed Applications.
	

	Contact for Queries:
	Messaging facility on www.etenders.gov.ie





[bookmark: _Toc90645376]Appendix A: Questionnaire Summary
	[bookmark: _Hlk71616518]Ref.
	Pass/Fail Criteria
	Pass Requirements

	A1
	Applicant Summary
	Applicants must complete this section. If the applicant is a grouping, then a separate questionnaire must be completed for each group member.

	A2
	Tax Compliance  
	[bookmark: _Int_3B1wcP2e]Applicants are required to complete a Self-Declaration Form (A5). Applicants will be required to provide the evidence self-declared when requested by GRETB and prior to commencement of any engagement.

	A3
	Financial Capacity
	

	A4
	Insurance
	

	A5
	Self-Declaration of Financial Information
	Applicants must complete, sign and date this Declaration. Non-compliant applicants under any of the headings will be automatically disqualified.

	A6
	Declaration of Bona Fides
	Applicants must complete, sign and date this Declaration. Non-compliant applicants under any of the headings will be automatically disqualified.

	A7
	General Data Protection Regulation
	Applicants must confirm operation of Data Protection Management systems and procedures in line with all relevant Data Protection legislation and confirm that they agree to be bound by GRETB terms outlined in the Qualification Questionnaire in respect of Data Protection.

	A8
	Group Sessions
	Applicants are required to identify if they are available for facilitation of group sessions.

	A9
	Confirmation of Rates
	Applicants are required to confirm their acceptance of the allocated rates.

	Technical Criteria

	B1
	Individual Skills Profile/Expertise
	Candidates must provide the following information for assessment:  
0. Professional Registration/ Qualification
0. Additional Professional Qualifications
Please provide information to enable GRETB to assess applicants’ offer. 

	
	
	C. A CV 
Please provide a CV (max 2 page) CV which focuses on previous experience and demonstrates a team members expertise for the role proposed.  

	
	
	d.Irish
Note: This is not a mandatory requirement.
Knowledge/Level of Irish – Please note “good” means capable of performing duties these services through the medium of Irish.

0. Previous Experience
The purpose of this is to establish the extent to which GRETB may place due confidence in the applicant’s delivery of similar services as specified. 
Applicants must demonstrate experience in providing the services outlines in this tender document.
To meet this requirement, applicants must provide a minimum of one reference from any of the following:
1.	Employer/ Corporate Client. 
2.	Their counselling/ psychotherapist supervisor 
Please complete form B1(d.)






[bookmark: _Toc142645355]Section A: Pass/Fail Criteria
	[bookmark: _Hlk39232361]A1 – Applicant General Information

	Weighting: Pass/Fail
Pass Requirement: Applicants must complete this Section

	Organisation Name:
	

	Contact Name:
	

	Position:
	

	Address:
	

	Telephone (Office):
	

	Telephone (Mobile):
	

	Email:
	

	Website:
	

	VAT Registration Number:
	

	Date of Establishment:
	

	Legal Status (Company, Sole Trader, etc.):
	

	Is the Applicant a Small and Medium Enterprise (SME)?
	Yes
	
	No
	

	[bookmark: _Int_lKOjtxSK]SMEs are enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding €50 million, and/or an annual balance sheet total not exceeding €43 million

	Is the applicant a consortium / group of economic operators / relying on sub-contractors?
	Yes
	
	No
	

	If yes, please provide the following information for each party joining the applicant

	Name
	Legal Status
	Element to be delivered / element being relied upon for qualification 

	
	
	

	
	
	

	
	
	




	A2 – Tax Compliance

	Weighting: Pass/Fail
Pass requirement: Applicants must complete the self-declaration (A5) providing information regarding their tax compliance. Please note rules on tax compliance.



	[bookmark: _Hlk39232595]A3 – Financial Capacity

	Weighting: Pass/Fail
Pass requirement:  
Confirmation of financial standing ensuring the applicant party has the financial capacity to pay its debts identified on the current statement of assets and liabilities as being the debts as they fall due. 
· Evidence will be required prior to confirmation to the panel.  . 



	A4 - Insurance

	Weighting: Pass/Fail
Pass requirement: Applicants should complete the self-declaration (A5) providing information regarding the insurances in place and are asked to note that the following levels will be required for the firm(s) being awarded this contract.

	Insurance Type
	Required Level

	Employer Liability (Not required if a Sole Trader)
	€13m

	Public Liability 
	Not required

	Professional Indemnity
	€300,000 each claim or €400,000 in the aggregate

	[bookmark: _Int_v3wdhWIe][bookmark: _Int_kZtondGy]NOTE: if applicants don’t have these insurances, please confirm what insurances are in place and any reasons why these levels can’t be put in place. 




	A5 – Financial and Economic Standing

	Tax Compliance

	Option 1:
[bookmark: _Int_vKPOsSJC]I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	
	No
	

	Tenderer Name:
	

	Tax Reference Number (PPSN):
	

	Access Number:
	

	Option 2:
[bookmark: _Int_sSckBUnc]I confirm that I hold a current valid Tax Clearance Certificate (generally relates to Non-Residents)
To this end, please confirm:
	Yes
	

	
	No
	

	Registration Number:
	

	Certificate Number:
	

	Option 3:
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	

	Financial Capacity

	I confirm that I will supply evidence of financial standing, by way of auditor’s letter, ensuring the applicant party has the financial capacity to pay its debts identified on the current statement of assets and liabilities as being the debts as they fall due.
	Yes
	

	(a) 
	No
	

	Insurance

	I confirm that we have the following insurances in place:

	Insurance Type
	Level in place
	Details of Excess
	Expiry Date

	Employer Liability  (Not required if a Sole Trader)
	€13m
	
	

	Public Liability
	Not Required
	
	

	Professional Indemnity
	[bookmark: _Int_mYChWKuz]€300,000 each claim or €400,000 in the aggregate
	
	

	I confirm that I will provide the following promptly on request at any time prior to the award decision being made: 
Evidence of insurances in place      
or 
Letter from Insurance Broker confirming that the required levels could be put in place if successful
	Yes
	

	
	No
	

	[bookmark: _Int_LLbplPDM]I confirm that if successful, where the levels required under the contract or framework are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place promptly.
	Yes
	

	
	No
	

	Please note that the Contracting Authority will seek to verify self-declarations regarding financial capacity prior to next stage of the competition.

	Signed:
	

	Position:
	

	Date:
	






	A6 – Declaration of Bona Fides	

	Article 57 under Public Sector Directive 2014/24/EU

	Weighting: Pass/Fail
Pass requirement: Tenderers must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude a non-compliant tenderer under each heading.  . This must be completed by each group member.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1
	[bookmark: _Int_t5AHPoCX]Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Please indicate your answer by marking ‘X’ in the relevant box

	
	
	Yes
	No

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	[bookmark: _Int_BP5ElPIT]corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	[bookmark: _Int_6uIsl6at]fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	[bookmark: _Int_3fzWN1N1]the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	

	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1 a to 2.1 i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	Please indicate your answer by marking ‘X’ in the relevant box

	
	
	Yes
	No

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	[bookmark: _Int_pQCndMDo]is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other Economic Operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	[bookmark: _Int_CeYywYSz]has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	[bookmark: _Int_Sj3sUrdC]Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	Children First Act (2015)
	
	

	(ix)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	[bookmark: _Int_knvicYzc]Article 5K Declaration - EU Regulation 2022/576 on restrictive measures in the Context of Russian Actions in the Ukraine

	A.
	[bookmark: _Int_G65TRUjG][bookmark: _Int_IQnqfuRu]In the light of Russian actions in the Ukraine, the European Council adopted a new regulation – EU Regulation 2022/576, aimed at restricting participation in economic activity by economic operators from the Russian Federation.  . Article 5K of the Regulation prohibits the award or continuation of contracts falling within the scope of the Public Procurement Directives to persons or undertakings related to the Russian Federation.  . To comply with EU Regulation 2022/576, the Contracting Authority is seeking a declaration from economic operators to this effect.

	B.
	I declare that none of the exclusions specified in EU Regulation 2022/576 apply to any party associated with this tender.  . 
	Yes
	No

	
	
	
	

	This Declaration is made for the benefit of the Contracting Authority  
[bookmark: _Int_NwdqMHTq]I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Economic Operator:
	

	Authorised Signatory:
	

	Name in Block Capitals:
	

	Position:
	





	A7 – General Data Protection Regulation

	Declaration regarding compliance with European General Data Protection Regulation

	Contractors/Suppliers must guarantee that in circumstances where they are acting as Data Processors (as defined in European General Data Protection Regulation (GDPR)) on behalf of GRETB (meaning GRETB OF GALWAY) or in any circumstances where they are handling Personal Data (as defined in the GDPR) on behalf of GRETB that they shall:
1. implement appropriate technical and organisational measures that are sufficient to secure that the processing will (a) meet the requirements of the GDPR and (b) ensure the protection of the rights of the data subject.
1. Comply with all reasonable instructions from GRETB so as to allow GRETB to comply with its obligations under the GDPR.
The Contractor shall notify GRETB immediately if it considers that any of GRETB’s instructions infringe applicable Data Protection Legislation.
The Contractor shall provide all reasonable assistance to GRETB in the preparation of any Data Protection Impact Assessment prior to commencing any processing.  Such assistance may, at the discretion of GRETB, include:
(a) a systematic description of the envisaged processing operations and the purpose of the processing;
(b) an assessment of the necessity and proportionality of the processing operations in relation to the Services;
(c) an assessment of the risks to the rights and freedoms of Data Subjects; and
(d) the measures envisaged to address the risks, including safeguards, security measures and mechanisms to ensure the protection of Personal Data.
The Contractor shall, in relation to any Personal Data processed in connection with its obligations under this Agreement: process that Personal Data only in accordance with the instructions of GRETB, unless the Contractor is required to do otherwise by EU and Irish law. If it is so required, the Contractor shall promptly notify GRETB before processing the Personal Data unless prohibited by EU and Irish law.
The Contractor shall ensure that it has in place protective measures, which can be reviewed by GRETB at GRETB’s discretion as appropriate to protect against a personal data loss event having taken account of the:
1. nature of the data to be protected;
1. harm that might result from a personal data loss event;
1. state of technological development; and
1. cost of implementing any measures;
The Contractor shall ensure that: 
1. the Contractor Personnel do not process Personal Data except in accordance with this Agreement; and
1. it takes all reasonable steps to ensure the reliability and integrity of any Contractor 
Personnel who have access to the Personal Data and ensure that they:
1. are aware of and comply with the Contractor’s duties under this clause;
1. are subject to appropriate confidentiality undertakings with the Contractor or any Sub-processor;
1. are informed of the confidential nature of the Personal Data and do not publish, disclose or divulge any of the Personal Data to any third Party unless directed in writing to do so by GRETB or as otherwise permitted by this Agreement; and
1. have undergone adequate training in the use, care, protection and
1. not transfer Personal Data outside of the EU unless the prior written consent of GRETB has been obtained and the following conditions are fulfilled.
The Contractor shall not transfer Personal Data outside of the EU unless the prior written consent of GRETB has been obtained and the below conditions are fulfilled: 
1. GRETB or the Contractor has provided appropriate safeguards in relation to the transfer as determined by GRETB;
1. the Data Subject has enforceable rights and effective legal remedies;
1. the Contractor complies with its obligations under the Data Protection Legislation by providing an adequate level of protection to any Personal Data that is transfer; and
1. the Contractor complies with any reasonable instructions notified to it in advance by GRETB with respect to the processing of the Personal Data;
1. at the written direction of GRETB, delete or return Personal Data (and any copies of it) to GRETB on termination of the Agreement unless the Contractor is required by Law to retain the Personal Data.
The Contractor shall notify GRETB immediately if it: 
(a)	receives a data subject access request (or purported data subject access request);
(b)	receives a request to rectify, block or erase any Personal Data;
(c)	receives any other request, complaint or communication relating to either Party's obligations under the Data Protection Legislation;
(d)	receives any communication from the Information Commissioner or any other regulatory authority in connection with Personal Data processed under this Agreement;
(e)	receives a request from any third Party for disclosure of Personal Data where compliance with such request is required or purported to be required by Law; or
(f)	becomes aware of a Data Loss Event.
The Contractor shall maintain complete and accurate records and information to demonstrate its compliance with this clause.
The Contractor shall allow for audits of its Data Processing activity by GRETB or GRETB’s designated auditor.
Before allowing any Sub-processor to process any Personal Data related to this Agreement, the Contractor must notify GRETB in writing of the intended Sub-processor and processing; and obtain the written consent of GRETB.
The Contractor shall remain fully liable for all acts or omissions of any Sub-processor.
The Contractor accepts that GRETB shall not accept any liability clauses where Personal Data Processors are indemnified against fines or claims under the General Data Protection Regulation.

	I confirm that I have read this section and that the organisation which I represent in this tender process complies fully with all the requirements set out herein, and agrees to be bound by these terms if successful.

	Name of Operator
	

	Authorised Signatory
	

	Signature
	





[bookmark: _Hlk89335525]
	A8 – Group Sessions 

	Weighting: Pass/Fail
Pass requirement: Applicants must confirm below.

	Available to facilitate Group Counselling sessions
	YES
	NO

	
	
	




	[bookmark: _Hlk39232747]B2	Confirmation of Rates 

	Minimum requirement to remain eligible in the competition: Applicants must Confirm acceptance of the allocated rates.



	Item 
	Total Cost Offered (excl. VAT)  €
	 VAT rate applied
	CONFRIMATION

	
	Counselling Session (Onsite) Hourly 
	€70
	23%
	

	
	Counselling Session (Onsite) Half Day (3 hours)
	
	
	

	
	Counselling Session (Onsite) Full Day (6 hours) 
	
	
	

	
	Counselling Session (Online)
	€60 
	23%
	

	NOTE: Requests for alternative fee/ rates will not be considered.




I/We confirm that I/we 
1. Confirm that GRETB of Galway has the right to undertake a service audit to validate and verify performance against the agreed contract terms.  This service audit may be carried out by GRETB of Galway or a third party on their behalf, and we agree to facilitate such audits. 
1. Have read and thoroughly examined the qualification questionnaire document
1. Fully understand GRETB of Galway’s requirements as specified
1. Undertake to treat the details of this process as private and confidential
1. Acknowledge that admission to this panel will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless GRETB of Galway enters into a contract with the panel member. 
1. Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the services required under the contract
1. Have included all elements necessary for the performance of the panel, which are either expressly stated in the qualification questionnaire or contained in any supplementary information or which could reasonably be inferred therefrom
1. Have found no errors, omissions, conflicts or ambiguities in the document except those which I/we have brought to the attention of GRETB of Galway before the latest date for submitting queries
1. Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of tenders  
1. Will not, if awarded a contract, employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age etc.

	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Address:
	


	Email: 
	

	Telephone:
	
	Date:
	


 


[bookmark: _Toc142645356]Technical Criteria
	B1 – Individual Skills Profile/ Expertise

	
Minimum requirement to remain eligible in the competition. Applicants must demonstrate access to at least one qualified professional, (if an individual, your qualifications are required).
If proposing a team, please repeat B1 (a), (b) and (c) for each proposed individual.




	B1 (a)	Professional Registration 

	Minimum requirement to remain eligible in the competition: Applicants must demonstrate that all individuals are professionally accredited by the appropriate national body (or equivalent).

	If professionally accredited, please provide details of:

	Name of accredited individual:
	

	Name of accreditation body:
	

	Date of accreditation:
	

	Please confirm all accredited hours have been completed
	Yes
	
	No
	

	Please attach copies of relevant documentation




	B1 (b)	Additional Professional Qualifications 

	Minimum requirement to remain eligible in the competition: Applicants must demonstrate that all individuals are professionally accredited by the appropriate national body (or equivalent).

	If professionally accredited, please provide details of:

	REQUIREMENT
	QUALIFICATION (Please state) 
	Number of Years EXPERIENCE

	1
	Suicidal ideation/ Self-harm
	
	

	2
	Sexual harassment/violence
	
	

	3
	Trauma
	
	

	4
	Cognitive behavioural therapy (CBT)
	
	

	5
	Addiction/ Gambling
	
	

	6
	Anxiety/ depression/managing mood
	
	

	7
	Autism spectrum disorder (ASD)
	
	

	8
	Eating disorders
	
	

	9
	Relationships
	
	

	10
	Bereavement/ Loss
	
	

	11
	Complementary/ Alternative Therapy
Example: Mindfulness.
	
	

	12
	Financial Counselling
	
	

	13
	Trauma Counselling
	
	

	14
	Gender Identity 
	
	

	15
	Specialist group counselling
	
	



GRETB of Galway understand that as part of your formal qualification in counselling some of the requirements may have been covered/ included within the syllabus. Please identify above giving a brief explanation if required.

	B1 (c)	A comprehensive CV

	Minimum requirement to remain eligible in the competition: Submit CV.

	[bookmark: _Int_kR2cULA6]Confirmation that a CV is provided. (if a team is proposed, please provide CV’s for all members).
	YES

	
	



	B1 (d) Irish

	Desirable requirement - ability to provide this service through Irish

	Note: This is not a mandatory requirement.
Knowledge/Level of Irish – Please note “good” means capable of performing duties these services through the medium of Irish
	YES
	NO

	
	
	

	If yes, please select a category most relevant to your skills.
	

	Fluent
	Good
	Fair 
	Poor
	

	

	B1 (e)	Previous Experience

	Minimum requirement to remain eligible in the competition: Applicants should provide two professional references. Please note references may be contacted for verification. 

	The referees listed should be chosen to demonstrate your skills, efficiency, experience, and reliability in the relevant areas of expertise. 
All fields should be completed in full. 



	Reference #1

	Client Name:
	

	Contact Name:
	

	Contact email:
	

	Detailed Description:
	

	Taking account of the features of the scope of the panel, please provide information in relation to the following, demonstrating comparability with the scope. Mere affirmation will not be sufficient.

	Counselling within an FET environment or equivalent if relevant 
	

	Experience in dealing with a varied adolescent / learner population if relevant
	

	Any other information you consider relevant:
	



	Reference Contract #2

	Client Name:
	

	Contact Name:
	

	Contact email:
	

	Detailed Description:
	

	Taking account of the features of the scope of the panel, please provide information in relation to the following, demonstrating comparability with the scope. Mere affirmation will not be sufficient.

	Counselling within a FET environment or equivalent
	

	Experience in dealing with a varied adolescent / learner population 
	

	Any other information you consider relevant:
	






Status of European Single Procurement Document (ESPD)
(Invitation to Tender)

RULE: Tenderers must complete the European Single Procurement Document provided separately and return with your Tender submission or online version available on eTenders.
Part I: Information concerning the procurement procedure and the contracting authority.
	The information in Part 1.A must be filled in by the Contracting Authority.



	
	Information about the Procurement Procedure and the Contracting Authority
	Answer

	1.A.1
	Name of the contracting authority ([footnoteRef:1]) [1:  Information to be copied from Section 1, point I.1, of the relevant notice.  In case of joint procurement, please indicate the names of all involved procurers. ] 

	Galway and Roscommon Education and Training Board (GRETB)

	1.A.2
	Title of the competition

	
	CFT ID 2581232 Call for Tenders dated 19/10/2023 to establish a
Multi Supplier Framework Agreement
for the Supply of Bus Hire Services to Galway and Roscommon Education and Training Board (GRETB) 

	1.A.3
	Short description of the competition ([footnoteRef:2]) [2:  See points II.1.1 and II.1.3 of the relevant notice] 

	CFT ID 2581232 Multi Supplier Framework Agreement for the Supply of Bus Hire Services to Galway and Roscommon Education and Training Board (GRETB)

	1.A.4
	File reference number attributed by the contracting authority or contracting entity (if applicable)([footnoteRef:3]) [3:  See point II.1.1 of the relevant notice] 

	CFT ID 2581232

	All other information in all sections of the ESPD to be filled in by the economic operator.



Part II: Information concerning the economic operator

II.A: INFORMATION ABOUT THE ECONOMIC OPERATOR

	
	Identification
	Answer

	2.A.1
	Name
	[Click here and insert details]

	2.A.2
	VAT number, if applicable 
If no VAT number is applicable, please indicate another national identification number, if required and applicable
	[Click here and insert details]

	2.A.3
	Postal Address
	[Click here and insert details]

	2.A.4
	Contact person or persons([footnoteRef:4]) [4:  Please repeat the information concerning contact persons as many times as needed.] 

	[Click here and insert details]

	2.A.5
	Telephone
	[Click here and insert details]

	2.A.6
	E-mail
	[Click here and insert details]

	2.A.7
	Internet address (web address) (if applicable)
	[Click here and insert details]

	
	General Information
	Answer

	2.A.8
	Is the economic operator a Micro, a Small or a Medium-Sized Enterprise ([footnoteRef:5])? [5:  Commission Recommendation of 6 May 2003 concerning the definition of micro, small and medium sized enterprises, (OJ L 124, 20.5.2003, p36)
This information is required for statistical purposes only
Micro enterprises: enterprise which employs fewer than 10 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR 2 million.
Small enterprises: an enterprise which employs fewer than 50 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR10 million
Medium enterprises: enterprises which are neither micro nor small and which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50million, and/or an annual balance sheet total not exceeding EUR 43 million. ] 


		Yes
	|_|
	No
	|_|




	2.A.9
	If the answer to 2.A.8 is yes, please confirm the size of the enterprise
		Micro
	|_|

	Small
	|_|

	Medium
	|_|




	2.A.10
	Only in case the procurement is reserved ([footnoteRef:6]), is the economic operator a sheltered workshop, a ‘social business’([footnoteRef:7]), or will it provide for the performance of the contract in the context of sheltered employment programmes? [6:  See contract notice point III.1.5]  [7:  i.e. its main aim is the social and professional integration of disabled or disadvantaged persons.
] 

		Yes
	|_|
	No
	|_|




	2.A.11
	If the answer to 2.A.10 is yes, please complete (a) and (b) below:
	

	
	(a) What is the corresponding percentage of disabled or disadvantaged workers?
	[Click here and insert details]

	
	(b) Please specify which category or categories of disabled or disadvantaged workers the employees concerned belong to?
	[Click here and insert details]

	2.A.12
	If applicable, is the economic operator registered on an official list of approved economic operators or does it have an equivalent certificate (e.g. under a national (pre)qualification system)? 
		Yes
	|_|
	No
	|_|
	Not Applicable
	|_|




	2.A.13
	If the answer to 2.A.12 is yes, please complete (a) to (e) below and answer the remaining parts of this Section 2.A, Section 2.B and, where relevant, 2.C, complete Part V, where applicable, and, in any case, fill in and sign Part VI.
	

	
	(c) Please provide the name of the list or certification and the relevant registration or certification number, if applicable
	[Click here and insert details]

	
	(d) If the certificate of registration or certification is available electronically, please state the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	(e) Please state the references on which the registration or certification is based, and, where applicable, the classification obtained in the official list ([footnoteRef:8]) [8:  The references and the classification, if any, are set out on the certification.] 

	[Click here and insert details]

	
	(f) Does the registration or certification cover all of the required selection criteria?

If the answer in this 2.A.13 (d) is no, please complete the missing information in Part IV.
	
	Yes
	|_|
	No
	|_|




	
	(g) ONLY if this is required in the relevant notice or procurement documents:
Will the economic operator be able to provide a certificate with regard to the payment of social security contributions and taxes or provide information enabling the contracting authority or contracting entity to obtain it directly by accessing a national database in any Member State that is available free of charge?
	[Click here and insert details]


	
	If the documentation in this 2.A.13 (e) is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	Form of Participation
	Answer

	2.A.14
	Is the economic operator participating in the procurement procedure together with others ([footnoteRef:9])? [9:  Notably as part of a group, consortium, joint venture or similar.
] 

		Yes
	|_|
	No
	|_|




	
	If the answer to 2.A.14 is yes, please ensure that the others concerned provide a separate ESPD form.

	2.A.15
	If the answer to 2.A.14 is yes, please also  complete (a) to (c) below:
	

	
	(h) Please indicate the role of the economic operator in the group (leader, responsible for specific tasks)
	[Click here and insert details]

	
	(i) Please identify the other economic operators participating in the procurement procedure together
	[Click here and insert details]

	
	(j) Where applicable, name of the participating group
	[Click here and insert details]

	
	Lots
	Answer

	2.A.16
	Where applicable, indication of the lot(s) for which the economic operator wishes to tender
	[Click here and insert details]





II.B: INFORMATION ABOUT REPRESENTATIVES OF THE ECONOMIC OPERATOR

	Where applicable, please indicate the name(s) and address(es) of the person(s) empowered to represent the economic operator for the purposes of this procurement procedure:



	
	Representation, if any
	Answer

	2.B.1
	Full Name
	[Click here and insert details]

	2.B.2
	Position/Acting in the capacity of
	[Click here and insert details]

	2.B.3
	Postal Address
	[Click here and insert details]

	2.B.4
	Telephone
	[Click here and insert details]

	2.B.5
	E-mail
	[Click here and insert details]

	2.B.6
	If needed, please provide detailed information on the representation (its forms, extent, purpose...)
	[Click here and insert details]






II.C: INFORMATION ABOUT RELIANCE ON THE CAPACITIES OF OTHER ENTITIES

	
	Reliance
	Answer

	2.C.1
	Does the economic operator rely on the capacities of other entities in order to meet the selection criteria for this Competition as set out in part 3.2 of the CFT?
		Yes
	|_|
	No
	|_|




	2.C.2
	If the answer to 2.C.1 is yes, please: 
	

	
	(a) List the entities concerned  
	[Click here and insert details]

	
	(b) Please also provide a separate ESPD form for each of the entities concerned, setting out the information required under Parts 2.A and 2.B, all of Part III and Part IV of the ESPD, duly filled in and signed by the entities concerned. 

Please note that this should also include any technicians or technical bodies, not belonging directly to the economic operator’s undertaking, especially those responsible for quality control and, in the case of public works contracts, the technicians or technical bodies upon whom the economic operator can call in order to carry out the work.
	




II.D. INFORMATION CONCERNING SUBCONTRACTORS ON WHOSE CAPACITY THE ECONOMIC OPERATOR DOES NOT RELY

	
	Subcontracting
	Answer

	2.D.1
	Does the economic operator intend to subcontract any share of the contract to third parties, but does not  rely on those third parties in order to meet the selection criteria for this Competition as set out in part 3.2 of the CFT?
		Yes
	|_|
	No
	|_|




	2.D.2
	If the answer to 2.D.1 is yes and in so far as known, please: 
	

	
	(a) List the subcontractors 
	[Click here and insert details]

	
	(b) Please also provide a separate ESPD form for each of the subcontractors concerned, setting out the information required under Parts 2.A, 2.B and all of Part III of the ESPD duly filled in and signed by the subcontractors concerned. 
	



Part III: Exclusion grounds

III.A: GROUNDS RELATING TO CRIMINAL CONVICTIONS

	Regulation 57 (1) of  S.I. No. 284 of 2016 , the European Union (Award of Public Authority Contracts) Regulations 2016, sets out the following reasons for exclusions:
1. Participation in a criminal organisation ([footnoteRef:10]);  [10:  As defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).] 

2. Corruption ([footnoteRef:11]); [11:  As defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, OJ C 195, 25.6.1997, p. 1, and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 192, 31.7.2003, p. 54). This exclusion ground also includes corruption as defined in the national law of the contracting authority (contracting entity) or the economic operator.] 

3. Fraud([footnoteRef:12]);  [12:  Within the meaning of Article 1 of the Convention of the protection of the European Communities’ financial interests (OJ C 316, 27.11. 1995, p. 48).] 

4. Terrorist offences or offences linked to terrorist activities ([footnoteRef:13]); [13:  As defined in Articles 1 and 3 of Council Framework Decision of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p.3). this exclusion ground also includes inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 3 of that Framework Decision. ] 

5. Money laundering or terrorist financing ([footnoteRef:14]); [14:  As defined in Article 1 of the Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 15).] 

6. Child labour and other forms of trafficking in human beings ([footnoteRef:15]). [15:  As defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA  (OJ L 101, 15. 4.2011 p. 1).] 




	
	Grounds relating to criminal convictions 
	Answer

	3.A.1
	Has the economic operator itself or any person who is a member of its administrative, management or supervisory body or has powers of representation, decision or control therein been the subject of a conviction for any of the following, either within the last 5 years, or where an exclusion period set out directly in the conviction continues to be applicable:
1. Participation in a criminal organisation ([footnoteRef:16]);  [16:  As defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).] 

2. Corruption ([footnoteRef:17]); [17:  As defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, OJ C 195, 25.6.1997, p. 1, and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 192, 31.7.2003, p. 54). This exclusion ground also includes corruption as defined in the national law of the contracting authority (contracting entity) or the economic operator.] 

3. Fraud([footnoteRef:18]);  [18:  Within the meaning of Article 1 of the Convention of the protection of the European Communities’ financial interests (OJ C 316, 27.11. 1995, p. 48).] 

4. Terrorist offences or offences linked to terrorist activities ([footnoteRef:19]); [19:  As defined in Articles 1 and 3 of Council Framework Decision of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p.3). this exclusion ground also includes inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 3 of that Framework Decision. ] 

5. Money laundering or terrorist financing ([footnoteRef:20]); [20:  As defined in Article 1 of the Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 15).] 

6. Child labour and other forms of trafficking in human beings ([footnoteRef:21]). [21:  As defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA (OJ L 101, 15. 4.2011 p. 1).] 

		Yes
	|_|
	No
	|_|



[If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] ([footnoteRef:22]). [22:  Please repeat as many times as needed.] 


	3.A.2
	If the answer to 3.A.1 is yes, please ([footnoteRef:23]): [23:  Please repeat as many times as needed.] 

	

	
	(a) Indicate the date of conviction, specify which of points 1 to 6 in 3.A.1 is concerned and the reason(s) for the conviction
	date, point(s), reason(s)

	
	(b) Identify who has been convicted
	[Click here and insert details]

	
	(c) Insofar as established directly in the conviction, please insert the length of the period of exclusion and the point(s) concerned 
	[Click here and insert length of the period of exclusion and the point(s) concerned]
[If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] ([footnoteRef:24])  [24:  Please repeat as many times as needed.] 


	3.A.3
	In case of convictions, has the economic operator taken measures to demonstrate its reliability despite the existence of a relevant ground for exclusion ([footnoteRef:25]) (‘Self Cleaning’) [25:  In accordance with Regulation 57(12) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016.] 

		Yes
	|_|
	No
	|_|




	3.A.4
	If the answer to 3.A.3 is yes, please describe the measures taken ([footnoteRef:26])  [26:  Taking into account the character of the crimes committed (punctual, repeated, systematic....) the explanation should show the adequacy of the measures to taken.] 

	[Click here and insert details]





III.B: GROUNDS RELATING TO THE PAYMENT OF TAXES OR SOCIAL SECURITY CONTRIBUTIONS

	
	Payments of taxes or social security contributions
	Answer

	3.B.1
	Has the economic operator met all its obligations relating to the payment of taxes or social security contributions, both in the country in which it is established and in the Member State of the contracting authority if other than the country of establishment? 
		Yes
	|_|
	No
	|_|




	3.B.2
	If the economic operator has not met all the obligations in 3.B.1 relating to the payment of taxes or social security contributions, please indicate in respect of each breach of such obligations:
	Taxes:
	Social Contributions:

	
	(a) Country or Member State concerned 
	[Click here and insert details]
	[Click here and insert details]

	
	(b) What is the amount concerned?
	[Click here and insert details]
	[Click here and insert details]

	
	(c) How has this breach of obligations been established:
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(1) Through a judicial or administrative decision
	
	

	
	· Is this decision final and binding?
		Yes
	|_|
	No
	|_|



		Yes
	|_|
	No
	|_|




	
	· Please indicate the date of conviction or decision
	[Click here and insert details]
	[Click here and insert details]

	
	· In case of a conviction, insofar as established directly therein, the length of the period of exclusion
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(2) By other means? Please specify
	[If Yes, click here and insert details]
	[If Yes, click here and insert details]

	
	(d) Has the economic operator fulfilled its obligations by paying or entering into a binding arrangement with a view to paying the taxes or social security contributions due, including, where applicable, any interest accrued or fines?
		Yes
	|_|
	No
	|_|



		Yes
	|_|
	No
	|_|




	
	(e) If the answer to 3.B.2 (d) above is yes, please provide details.
	[If Yes, click here and insert details]
	[If Yes, click here and insert details]

	3.B.3
	If the relevant documentation concerning payment of taxes or social contributions is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]



III.C: GROUNDS RELATING TO INSOLVENCY, CONFLICTS OF INTEREST OR PROFESSIONAL MISCONDUCT ([footnoteRef:27]) [27:  See Regulation 57(8) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016] 


	
	Information concerning possible insolvency, conflict of interest or professional misconduct
	Answer

	3.C.1
	Has the economic operator, to its knowledge, breached its obligations in the fields of environmental, social and labour law ([footnoteRef:28])? [28:  As referred to for the purposes of this procurement in national law, in the relevant notice or the procurement documents or in Regulation 18(4) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016.] 

		Yes
	|_|
	No
	|_|




	3.C.2
	If the answer to 3.C.1 is yes, please complete (a) and (b) below: 
	

	
	(a) Has the economic operator taken measures to demonstrate its reliability despite the existence of the grounds for exclusion specified in 3.C.1 (‘Self Cleaning’)?
		Yes
	|_|
	No
	|_|




	
	(b) If it has taken Self Cleaning measures, please describe the measures taken
	[Click here and insert details]

	3.C.3
	Is the economic operator in any of the following situations:
(a) Bankrupt, or
(b) The subject of insolvency or winding-up proceedings, or
(c) In an arrangement with creditors, or
(d) In any analogous situation arising from a similar procedure under national laws and regulations ([footnoteRef:29]), or [29:  See national law, the relevant notice or the procurement documents] 

(e) That its assets are being administered by a liquidator or by the court, or
(f) That its business activities are suspended?
		Yes
	|_|
	No
	|_|




	3.C.4
	If the answer to 3.C.3 is yes, please complete (a), (b) and (c) below: 
	

	
	(a) Please provide details of the situation(s) in 3.C.3 which apply to the economic operator
	[Click here and insert details]

	
	(b) Please provide the reasons for being able nevertheless to perform the contract, taking into account the applicable national rules and measures on the continuation of business in those circumstances ([footnoteRef:30]) [30:  This information need not be given if exclusion of economic operators in one of the cases listed under letter a to f has been made mandatory under the applicable national law without any possibility of derogation where the economic operator is nevertheless able to perform the contract.] 

	[Click here and insert details]

	
	(c) If any relevant documentation is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	3.C.5
	Is the economic operator guilty of grave professional misconduct ([footnoteRef:31])? [31:  Where applicable, see definitions in national law, the relevant notice or the procurement documents.] 

		Yes
	|_|
	No
	|_|




	3.C.6
	If the answer to 3.C.5 is yes, complete parts (a) and (b) below: 
	

	
	(a) Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	(b) If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.7
	Has the economic operator entered into agreements with other economic operators aimed at distorting competition?
		Yes
	|_|
	No
	|_|




	3.C.8
	If the answer to 3.C.7 is yes, complete parts (a), (b) and (c) below: 
	

	
	(a) Please provide details of the agreements with other economic operators aimed at distorting competition.
	[Click here and insert details] 

	
	(b) Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	(c) If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.9
	Is the economic operator aware of any conflict of interest ([footnoteRef:32]) due to its participation in the procurement procedure? [32:  As indicated in national law, the relevant notice or the procurement documents.
] 

		Yes
	|_|
	No
	|_|




	3.C.10
	If the answer to 3.C.9 is yes, please provide details
	[Click here and insert details] 

	3.C.11
	Has the economic operator or an undertaking related to it advised the contracting authority or contracting entity or otherwise been involved in the preparation of the procurement procedure?
		Yes
	|_|
	No
	|_|




	3.C.12
	If the answer to 3.C.11 is yes, please provide details
	[Click here and insert details] 

	3.C.13
	Has the economic operator experienced that a prior public contract or a prior concession contract was terminated early, or that damages or other comparable sanctions were imposed in connection with that prior contract?
		Yes
	|_|
	No
	|_|




	3.C.14
	If the answer to 3.C.13 is yes, please  complete parts (a), (b) and (c) below:
	

	
	(a) Please provide details of the prior public contract or a prior concession contract that was terminated early, or the damages or other comparable sanctions that were imposed in connection with that prior contract
	[Click here and insert details] 

	
	(b) Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	(c) If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.15
	Can the economic operator confirm that:
	

	
	(a) It has not been guilty of serious misinterpretation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria,
		(a) Yes
	|_|
	No
	|_|




	
	(b) It has not withheld such information, 
		(b) Yes
	|_|
	No
	|_|




	
	(c) It has been able, without delay, to submit the supporting documents required by a contracting authority or contracting entity, and 
		(c) Yes
	|_|
	No
	|_|




	
	(d) It has not undertaken to unduly influence the decision making process of the contracting authority or contracting entity, to obtain confidential information that may confer upon it undue advantages in the procurements procedure or to negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award?
		(d) Yes
	|_|
	No
	|_|
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