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CHECKLIST FOR DPS SUBMISSIONS 
In order to allow the Contracting Authority to consider economic operators for acceptance to the DPS, Applicants are advised to ensure their response includes all of the following.*
	Document Title
	Tick list

	APPLICANT RESPONSE DOCUMENT (ARD)
	

	APPLICANT STATEMENT (Appendix 1 of this document)
	

	Declaration as to Personal Circumstances of Applicant (Appendix 2 of this document)
	

	Electronic version of the European Single Procurement Document (eESPD)
	

	Documentary evidence and Declaration of Financial and Economic Selection Criterion
	

	Documentary evidence and Declaration of Technical and Professional Ability
	

	Declaration as to Central Bank of Ireland registration
	

	Declaration as to Social Value, Environmental and Sustainability Commitment
	




*All other documents will require completion prior to acceptance of an Applicant to the DPS or at Mini Competition stage.
This checklist has been provided for guidance purposes only and the Contracting Authority accepts no responsibility for omissions of any description.  Applicants are advised to read this RFATP in a Dynamic Purchasing System document in its entirety to provide their compliant response

APPLICANT RESPONSE DOCUMENT

· In response to this Request for Application to Participate (RFATP), Applicants are required to complete this Applicant Response Document (ARD).
· The purpose of this ARD is to simplify and streamline the application response process for all Applicants and to simplify and streamline the selection process for the Contracting Authority. 
· The information provided by Applicants in this ARD will be used in the assessment and selection of responses.  	
· All Parts must be completed in full, where applicable.  
· Where Applicants regard information as not being applicable to them, Applicants must enter N/A in the relevant response area.
· Instructions are included prior to each response area and these must be strictly adhered to. 
· Applicants may not amend this ARD other than to provide the required information in the allocated response areas. 
	
1.  STANDARD APPLICANT INFORMATION


	Applicants must complete this Applicant Response Document (ARD) in full, providing all required information. Where Applicants regard information as not applicable to them, Applicants must enter N/A in the relevant response area.

	

	
2. APPLICANT / PRIME CONTRACTOR’S  PROFILE


	Full Legal Name of Applicant:
	Click here to enter data

	Company Registration Number:
	Click here to enter data

	Company Registered Address:
	Click here to enter data

	Revenue Code:
	Click here to enter data

	Tax Access Number:
	Click here to enter data

	Lead Contact Name:
	Click here to enter data

	Lead Contact Telephone Number:
	Click here to enter data

	Lead Contact Email Address:
	Click here to enter data



	
3.  EUROPEAN SINGLE PROCUREMENT DOCUMENT (ESPD)


	As per Part 2.2 of the RFATP, all Applicants must return, with their application, the electronic version of the European Single Procurement Document (eESPD). 
Applicants may submit an eESPD which has already been used in a previous procurement procedure PROVIDED THAT they confirm that: (i) the information contained in it continues to be correct and (ii) that they satisfy the Selection Criteria for this Competition as set out at part 3.2 of the RFATP document.
Where an Applicant (Prime Contractor) is relying on the capacity of other entities (Subcontractors) for the purposes of fulfilling any of the Selection Criteria in part 3.2 of the RFATP document it must: (i) complete and submit a separate eESPD in respect of each such Subcontractor and (ii) when requested by the Contracting Authority, submit proof, to the satisfaction of the Contracting Authority, that each such Subcontractor will place the necessary resources at the disposal of the Prime Contractor.


	

	Applicants are reminded that an eESPD is required.
	


	

4.  APPLICANT’S STATEMENT


	As per Part 2.4 of the RFATP, all Applicants must return, with their application, a scanned, signed copy of the Applicant's Statement as set out in Appendix 2 of the RFATP. The Applicant’s Statement is a declaration that the Applicant accepts the provisions of this RFATP. The statement must be printed on the Applicant's own letterhead. The statement must be completed and signed by an authorised signatory.
For Applicants’ convenience, the Applicant’s Statement is also provided in Word format below (Section 8).	

	

	Please submit the Applicant’s Statement as a separate attachment.  
	


	

5.  Declaration as to Personal Circumstances of Applicant


	As per Part 3.1 of the RFATP, all Applicants must return, with their application, a scanned, signed copy of the Declaration as to Personal Circumstances of Applicant as set out in Appendix 4 of the RFATP. The statement must be printed on the Applicant's own letterhead. The declaration must be completed and signed by an authorised signatory.
For Applicants’ convenience, the Applicant’s Statement is also provided in Word format below (Section 9).	

	

	Please submit the Declaration as to Personal Circumstances of Applicant as a separate attachment.  

	



	
6. FINANCIAL AND  ECONOMIC STANDING


	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicants must confirm and declare by way of eESPD and ARD that their turnover when averaged over the three most recent years of financial accounts equals or exceeds the minimum annual turnover level in the table below.
To demonstrate this turnover requirement, Applicants must declare by way of eESPD they fulfil the turnover requirement.
Alternatively, if the date of establishment of the Applicant is more recent, the Applicant must declare by way of eESPD that their average annual turnover in each of the financial reporting years (prior to the application date) since the Applicant has been established is equal to or exceeds the minimum turnover level in the table below. 
In the case of the Applicant being a consortium, this financial criterion may be fulfilled by the consortium members as a whole.
EVIDENCE REQUIRED: Note to Applicants re Financial and Economic Selection Criterion 
Applicants must submit with their Application audited financial statements for each of the last three financial years (or where the date of establishment is more recent, for each year the Applicant has been established), which must include an unqualified audit report on financial statements to confirm the Tenderer’s turnover for each of the three most recent financial years (for which audited accounts are available).   
However, where the Applicant is unable, for a valid reason, to provide the documentation specified, the Applicant must inform the Contracting Authority of the reason why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity.

TABLE  - Financial & Economic Standing Minimum Requirements
	Categories
	Applied Y/N
	Minimum Annual Turnover Requirement

	Insurance Brokerage and Placement Services.
	Y
	€200,000













Please complete the declaration below and submit documentary evidence of Financial and Economic Selection Criterion as a separate attachment:

	TO:  The Minister for Public Expenditure, National Development Plan Delivery and Reform (the “Contracting Authority”)
RE:  Request for Applicants to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (except Central Government Departments)(PLI131D)
I confirm compliance with the above stated Financial and Economic Selection Criterion requirements.


	
Signed: (Authorised Signatory)
	

	Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date



	
7. TECHNICAL AND PROFESSIONAL ABILITY 


	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicants must declare by way of eESPD and in the ARD that they satisfy the technical and professional requirement(s) set out below and must provide the information (and, where indicated, documents) below to demonstrate that they satisfy the technical and professional requirement(s) as set out.

Applicants must demonstrate in a clear and comprehensive manner that they have the level of experience and capacity necessary to deliver the services required under this DPS, for which they intend to submit an Application.
To demonstrate experience, Applicants must complete the Applicant Response Document (ARD). Applicants must provide details of three (3) reference contracts relating to the provision of Insurance Brokerage and Placement Services delivered within the last four (4) years prior to the DPS application date.  Each of the three reference contracts must be of a similar nature, scope and complexity to the Services sought for as set out in this RFATP.
Applicants shall also set out in their Applicant Response Document (ARD) the duration of the reference contracts including when each commenced and when each is either due to expire / has expired, and the relevant reference contract referee’s contact details including name, position, email address and telephone number of the referees.  The Contracting Authority may contact the referees provided for verification purposes without any prior notice being given to the Applicant.
As part of this competition documentation, Applicants are supplied with a template reference letter which they must submit fully completed by the Referee (Named Contracting Authority) which verifies the information provided in the Applicant Response Document in respect of previous experience including nature of services, value of contract and satisfaction of client referee. The client reference letter should be inserted and returned in the Applicant Response Document. Sample of Letter replicated below for information.
Note: The Contracting Authority reserves the right to contact any or all referees without prior notice being given to the Applicant.

Organisational Resources
To demonstrate capacity, Applicants must confirm that they have the following minimum resources at their disposal by way of declaration in the Applicant Response Document (ARD). 
	Professional 
Grade
	Minimum Resource Requirement 
	Indicative characteristics


	Level 4



	1
	•	12+ years of extensive professional experience in the insurance profession 
•	A senior team or category leader who is respected for their professional proficiency and knowledge.  
•	Recognised as a trusted adviser to senior executive teams. 
•	Acts as the senior responsible person on major client engagements. 
Able to be accountable for leading complex projects/programs. 
•	Responsible for leading a high performing team of professionals, including the coaching and mentoring of colleagues at Levels 1–3.

	Level 3
	




1
	•	6-12 years of notable professional experience in the insurance profession 
•	A trusted performer on a wide range of client-facing projects in both the private and public sectors. 
•	Ability to participate in multi-disciplinary teams and to work independently (with limited supervision). 
•	Performs professional level analysis requiring technical skills and independent initiative within a well-defined program of work. 
•	Ability to coordinate contributions of others to complete a joint project. 
•	Contacts with clients predominantly at a working level but can engage with clients at strategic/management level if required.

	Level 2
	


1
	•	3-5 years of demonstrable professional experience in the insurance profession 
•	Previous experience on a range of client-facing projects, preferably in both the private and public sectors. 
•	Performs a variety of analytical tasks requiring independent initiative and knowledge. Interacts with clients predominantly at the working level.

	Level 1
	

1
	•	<3 years of relevant professional experience in the insurance profession 
•	Performs a range of administrative tasks to support the wider team. 
•	Work is performed under the guidance of colleagues at Levels 3-5.



Applicants should refer to Appendix 1, Section 2 of the RFATP document to familiarise themselves with typical type of services likely to be required. 

Applicants should note that a maximum of TWO (2) x A4 pages should be provided per Previous Reference Contract, in the template format below.




Please complete the declaration below to confirm compliance with the technical and professional requirements of Experience and Organisational Resources, with regard to Experience specifically, please complete and supply the Reference Contract Information along with the Contractor Verification Letters to confirm compliance with the stated Experience requirements:


	TO: The Minister for Public Expenditure, National Development Plan Delivery and Reform (the “Contracting Authority”)
RE:  Request for Applicants to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (excluding Central Government Departments) (PLI131D)
I confirm compliance with the above stated the technical and professional requirements.




	
Signed: (Authorised Signatory)
	

	Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date




	PREVIOUS REFERENCE CONTRACT #1

	Name of Reference Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding 
Vat
	€Click here and insert the total value charged

	Contract Duration (start and finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Title/Role of Client Referee
	Click here and insert title/role

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address





Contractor Reference Verification Letter Contract No. 1

Insert Contracting Authority’s Headed Paper
Office of Government Procurement
3A Mayor Street Upper
Dublin 1
D01 PF72

Re: Contractor Reference Verification – Request for Applications to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and  Placement Services for Public Sector Bodies (excluding Central Government Departments)

Category 1 - Insurance brokerage and placement services.

Dear Office of Government Procurement,

In regards to the Office of Government Procurement (OGP) procurement process of establishing a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (excluding Central Government Departments), 
I have been asked by {Insert Contractors Name} to provide the following reference in verification of their previous experience in providing {Insert Nature of services provided} to {Insert Contracting Authority’s Name}.
I can confirm the following in respect of {Insert Contractors Name} application to the Framework.
	Please indicate by way of a tick for each question
	Yes
	No

	The services listed above were provided to your organisation by {Insert Contractors Name}
	
	

	The value of the services provided exceeded €50,000.
	
	

	At least part of the services provided were delivered to the {Insert Contracting Authority’s Name} within the last 4 years.
	
	

	{Insert Contracting Authority’s Name} are satisfied with the overall performance of the Contract.
	
	

	(optional) Any additional comments in relation the provider



I acknowledge that while the information provided will be treated in the strictest confidence by the Office of Government Procurement, it may be subject to disclosure under the Freedom of Information Act 2014.
If the Office of Government Procurement have any queries in relation to the above, you can contact at {Insert email address}.
Yours sincerely, 
_____________________________________
{Insert Name and Surname of the person signing on behalf of the Contracting Authority}
{Position of the person signing on behalf of the Contracting Authority}{Date}
	PREVIOUS REFERENCE CONTRACT #2

	Name of Reference Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding 
Vat
	€Click here and insert the total value charged

	Contract Duration (start and finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Title/Role of Client Referee
	Click here and insert title/role

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address






Contractor Reference Verification Letter Contract No. 2

Insert Contracting Authority’s Headed Paper
Office of Government Procurement
3A Mayor Street Upper
Dublin 1
D01 PF72

Re: Contractor Reference Verification – Request for Applications to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and  Placement Services for Public Sector Bodies (excluding Central Government Departments)

Category 1 - Insurance brokerage and placement services.

Dear Office of Government Procurement,

In regards to the Office of Government Procurement (OGP) procurement process of establishing a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (excluding Central Government Departments), 
I have been asked by {Insert Contractors Name} to provide the following reference in verification of their previous experience in providing {Insert Nature of services provided} to {Insert Contracting Authority’s Name}.
I can confirm the following in respect of {Insert Contractors Name} application to the Framework.
	Please indicate by way of a tick for each question
	Yes
	No

	The services listed above were provided to your organisation by {Insert Contractors Name}
	
	

	The value of the services provided exceeded €50,000.
	
	

	At least part of the services provided were delivered to the {Insert Contracting Authority’s Name} within the last 4 years.
	
	

	{Insert Contracting Authority’s Name} are satisfied with the overall performance of the Contract.
	
	

	(optional) Any additional comments in relation the provider



I acknowledge that while the information provided will be treated in the strictest confidence by the Office of Government Procurement, it may be subject to disclosure under the Freedom of Information Act 2014.
If the Office of Government Procurement have any queries in relation to the above, you can contact at {Insert email address}.
Yours sincerely, 

_____________________________________
{Insert Name and Surname of the person signing on behalf of the Contracting Authority}
{Position of the person signing on behalf of the Contracting Authority}{Date}

	PREVIOUS REFERENCE CONTRACT #3

	Name of Reference Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding 
Vat
	€Click here and insert the total value charged

	Contract Duration (start and finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Title/Role of Client Referee
	Click here and insert title/role

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address






Contractor Reference Verification Letter Contract No. 3

Insert Contracting Authority’s Headed Paper
Office of Government Procurement
3A Mayor Street Upper
Dublin 1
D01 PF72

Re: Contractor Reference Verification – Request for Applications to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and  Placement Services for Public Sector Bodies (excluding Central Government Departments)

Category 1 - Insurance brokerage and placement services.

Dear Office of Government Procurement,

In regards to the Office of Government Procurement (OGP) procurement process of establishing a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (excluding Central Government Departments), 
I have been asked by {Insert Contractors Name} to provide the following reference in verification of their previous experience in providing {Insert Nature of services provided} to {Insert Contracting Authority’s Name}.
I can confirm the following in respect of {Insert Contractors Name} application to the Framework.
	Please indicate by way of a tick for each question
	Yes
	No

	The services listed above were provided to your organisation by {Insert Contractors Name}
	
	

	The value of the services provided exceeded €50,000.
	
	

	At least part of the services provided were delivered to the {Insert Contracting Authority’s Name} within the last 4 years.
	
	

	{Insert Contracting Authority’s Name} are satisfied with the overall performance of the Contract.
	
	

	(optional) Any additional comments in relation the provider



I acknowledge that while the information provided will be treated in the strictest confidence by the Office of Government Procurement, it may be subject to disclosure under the Freedom of Information Act 2014.
If the Office of Government Procurement have any queries in relation to the above, you can contact at {Insert email address}.
Yours sincerely, 

_____________________________________
{Insert Name and Surname of the person signing on behalf of the Contracting Authority}
{Position of the person signing on behalf of the Contracting Authority}{Date}
		
8. APPLICANT’S STATEMENT (Appendix 1 - Word Format)






[Applicants shall complete and return the following form of Applicants Statement printed on the Applicants headed notepaper and signed by the Applicant.]

Applicant’s Statement

TO: The Minister for Public Expenditure, National Development Plan Delivery and Reform (the “Contracting Authority”). 
RE: Request for Applications to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (excluding Central Government Departments)

Having examined the Request for Application to Participate in the DPS (the “RFATP”) including the Instructions to Applicants, the Selection Criteria, the Requirements and Specifications, and the terms and conditions of the DPS Agreement and the Contract we hereby agree and declare the following:

1. We understand the nature and extent of the Services required to be delivered as described in the Requirements and Specifications at Appendix 1 to the RFATP.

2. We accept all of the Terms and Conditions of the RFATP, and the DPS Agreement, Contract and Confidentiality Agreement appended to the RFATP, and agree if awarded any contract pursuant to the DPS Agreement to execute the Contract and Confidentiality Agreement appended to the RFATP.

3. We confirm that we have complied with all requirements as set out at Part 2 of the RFATP.

4. We accept all the Selection Criteria as set out in Part 3 of the RFATP.

5. We agree to provide the Services in accordance with the RFATP, our Application, the RFT and our response to the RFT if awarded any Contract pursuant to the DPS Agreement.

6. We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 5 and that, if awarded any Contract pursuant to a Mini-Competition, we shall comply with the terms and conditions of the Contract at Appendix 6.

7. We shall, if awarded any Contract pursuant to the DPS, have in place on the Effective Date of the Contract all insurances (if any) as required by paragraph
2.21.1 of the RFATP or as required by the RFT issued at Mini-Competition stage.

8. We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

9. We confirm that all Data Subjects whose Personal Data is provided in our Application have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

11. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).          

	Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date


12.  Any subcontractor, supplier or other entity on whose capacity we rely as part of our Tender  does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same.

	
9. Declaration as to Personal Circumstances of Applicant (Appendix 2 - Word Format)



Re: Request for Applications to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (excluding Central Government Departments)

NAME: [Click here and insert name]

ADDRESS:  [Click here and insert name]

I, [Click here and insert name of Declarant], of [Click here and insert name of entity]  do solemnly and sincerely declare that:
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity]  to make this declaration which relates to a competition (“competition”) submitted by [Click here and insert name of entity]  in response to an RFATP dated titled [insert description of competition] published by [insert name of contracting authority] (“the Contracting Authority”).

2. Neither [Click here and insert name of entity]  nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity]  nor any person who has powers of representation, decision or control in [Click here and insert name of entity]  has: 


a. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established.
c. ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.

3. [Click here and insert name of entity]:

a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. has carried out the preparation of the Tender independently.
4. [Click here and insert name of entity]:

a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).     
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. is not guilty of grave professional misconduct.
d. has not entered into agreements with other economic operators aimed at distorting competition.
e. is not aware of any conflict of interest due to its participation in the Competition;
f. has not had any prior involvement in the preparation of the Competition;
g. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) . 
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same); 

6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);  

7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity]  relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.


	




Signature of Declarant
	




Name of Declarant in print or block capitals

	Declared before me by 			_ who is personally known to me (or who is identified to me by 				who is personally known to me) at 	this 	day of 			20 	
 	(signed) Practising Solicitor/Commissioner for Oaths

*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended)




	
10. Central Bank of Ireland registration


	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicants must declare by way of declaration in the Applicant Response Document (ARD) that they are registered by the Central Bank of Ireland as an insurance intermediary under the European Communities (Insurance Mediation) Regulations 2005, or are authorised or registered by a competent authority of another EEA Member State to carry out insurance mediation and are providing services in Ireland on a cross border freedom of services or branch basis, or are otherwise permitted by law to carry out insurance mediation in Ireland. 

Upon request by the Contracting Authority, Applicants will be required to submit a letter from the relevant competent authority confirming they are so registered.   



Please complete the declaration below to confirm compliance with the Central Bank of Ireland (or equivalent) registration requirements:

	TO: The Minister for Public Expenditure, National Development Plan Delivery and Reform (the “Contracting Authority”)
RE:  Request for Applicants to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (excluding Central Government Departments) (PLI131D)
I confirm compliance with the above stated Central Bank of Ireland (or equivalent) registration requirements and will submit a letter from the relevant competent authority confirming registration when requested to do so by the OGP



	
Signed: (Authorised Signatory)
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	Click here and insert address

	Date:
	Click here and insert date





	
11. Social Value, Environmental and Sustainability Commitment
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	Social Value, Environmental and Sustainability commitment
The Office of Government Procurement is including a Social Value, Environmental and Sustainability commitment for admittance to this DPS.

This is consistent with the OGP’s approach in seeking to achieve social, economic and environmental goals through public spending, with particular emphasis on stimulating greater social inclusion. (‘Circular 20/2019: Promoting the use of Environmental and Social Considerations in Public Procurement’.) The OGP ‘Information Note on Incorporating Social Considerations into Public Procurement’ is available to view here: www.ogp.gov.ie/information-notes 

Applicants are required to sign the Social Value, Environmental and Sustainability Commitment Declaration set out at Appendix 8 of this RFATP and to commit to the delivery of these initiatives if they are awarded a services contract under this DPS. The benefits of which must be delivered in the Republic of Ireland.

Applicants must declare by way of declaration in the Applicant Response Document (ARD)

[bookmark: _GoBack]Applicants are advised that Contracting Authorities will include award criteria for Social Value and/or Environmental and Sustainability considerations at mini-competition stage.

Social Value refers to, for example:

•	Paid employment opportunities for those who face barriers to employment due to, for example, socio-economic, educational or disability factors.
•	Apprenticeship opportunities, in line with the Action Plan for Apprenticeship 2021 – 2025 https://www.gov.ie/en/publication/0879f-action-plan-for-apprenticeship-2021-2025/ 
•	Work experience placements for those who face barriers to employment due to, for example, socio-economic, educational or disability factors.
•	Training/support and guidance in place for work experience placement participants, including progression support
•	Support related to skills and educational development designed to encourage people to enter or re-enter employment and training 
•	The provision of pro bono services: this is a commitment by each firm to work towards delivering up to 20 hours Pro-Bono services on an annual basis, OR providing Pro Bono consultancy services for up to 5% of the total value of annual service fees invoiced.

Environmental and Sustainability, refers to, for example:
•	Delivery of any service contract awarded under this DPS in an environmentally sustainable manner 
•	Provision of sustainability awareness training for personnel involved in contract fulfilment.

Definition of Pro Bono services:
Pro bono  services include services provided free of charge, and with no expectation of payment, to poor, disadvantaged and marginalised individuals and communities and charitable and other non-profit organisations and social enterprises that work for them, and individuals and organisations on matters of public interest that would not otherwise be pursued.

Reporting on this initiative:
DPS members awarded a Services Contract(s) under this DPS are required to report to the OGP on their delivery of this initiative on an annual basis, or on request. (Annex 2)



Please complete the declaration below to confirm compliance with the Social Value Environmental and Sustainability Commitment requirements:

	Social Value , Environmental and Sustainability Commitment Declaration
Request for Applications to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (excluding Central Government Departments)
We declare as follows: 

In the event that this firm is awarded a Services Contract(s) under the terms and conditions of this DPS, we commit to work towards delivering on our Social Value, Environmental and Sustainability Commitment in line with the guidelines on set out at clause 3.2.2 – Technical and Professional Ability of the Request for Applications to Participate in a Dynamic Purchasing System for the Provision of Insurance Brokerage and Placement Services for Public Sector Bodies (excluding Central Government Departments)

We further agree to comply with the reporting obligations on the provision of this commitment, as per the terms and conditions of this Dynamic Purchasing Agreement.

	SIGNED ((Authorised Signatory):

	Company: 

	Print Name: 

	Address: 

	Date: 
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