APPENDIX 2


APPLICANT’S RESPONSE DOCUMENT


	
Please read the instructions provided carefully. Failure to complete or respond to the information requested will render the tender response non-compliant.




The required details for all lots applied should be included in this document.

STEP 1

COMPLETE THE EUROPEAN SINGLE PROCUREMENT DOCUMENT

The ESPD, in effect a suitability prequalification questionnaire, can be accessed on eTenders in the file that advertised this tender opportunity. Once logged in, open the document on eTenders. You will be prompted to make declarations and respond to several questions dealing with exclusion and selection criteria (including financial and economic standing and technical and professional capability). Once reviewed and completed, press the ‘Submission’ button. This will automatically upload the ESPD as part of your tender response.

STEP 2

COMPLETE COMPANY DETAILS AS SET OUT IN TABLE HEREUNDER

	Company Name
	

	Registered Address
	

	Company Registration Number
	

	Date when business started
	

	VAT Registration Number
	

	Contact Person/Authorised Representative
	

	Address (if different)
	

	Email
	

	Phone/Mobile
	

	General description of the business
	











STEP 3
INDICATE THE LOTS YOU ARE BIDDING FOR (TICK THE BOX ‘X’ AS APPROPRIATE) AND IDENTIFY THE REGION WHERE THE GOODS/SERVICES/WORKS WILL BE DELIVERED.

List one or all of the following regions in respect of all lots applied for:

Dublin
Rest of Leinster
Munster
Connaught /Ulster

	Lot 1
	SERVICES: Energy and Climate Action Consultancy Projects
	Region

	Lot 1.1
	Training and skills development
	☐	

	Lot 1.2
	Planning permission services
	☐	

	Lot 1.3
	Environmental assessments
	☐	

	Lot 1.4
	Project Supervisor Design Stage (PSDP)
	☐	

	Lot 1.5
	Project Supervisor Construction Stage (PSCS)
	☐	

	Lot 1.6
	Health and safety advisors
	☐	

	Lot 1.7
	Sustainable transport management
	☐	

	Lot 1.7.a
	Mobility planning
	☐	

	Lot 1.7.b
	Alternative fuels research
	☐	

	Lot 1.7.c
	Fleetmatics
	☐	

	Lot 1.7.d
	Fuel management systems
	☐	

	Lot 1.7.e
	EV chargers
	☐	

	Lot 1.7.f
	Related services
	☐	

	Lot 1.8
	SEAI SSRH applications
	☐	

	Lot 1.9
	Renewable energy consultancy
	☐	

	Lot 1.9.a
	Solar
	☐	

	Lot 1.9.b
	Wind
	☐	

	Lot 1.9.c
	Bioenergy
	☐	

	Lot 1.9.d
	Hydrogen
	☐	

	Lot 1.9.e
	Other renewable energy
	☐	

	Lot 1.10
	Financial facilitation
	☐	

	Lot 1.11
	Mechanical, Electrical and Plumbing (MEP) designers
	☐	

	Lot 1.12
	Structural engineers
	☐	

	Lot 1.13
	Grid connections/electricity connection studies
	☐	

	Lot 1.14
	Metering and monitoring
	☐	

	Lot 1.15
	Building Energy Management System (BeMS) services
	☐	

	Lot 1.16
	Measurement and verification consultants
	☐	

	Lot 1.17
	Energy Pperformance contracting management
	☐	

	Lot 1.18
	Energy Service Company (ESCO) services
	☐	

	Lot 1.19
	Energy Auditors (SI 426 (2014) compliant)
	☐	

	Lot 1.20
	Building energy certificates
	☐	

	Lot 1.20.a
	Display Energy Certificate (DECs)
	☐	

	Lot 1.20.b
	Building Energy Rating (BERs)
	☐	

	Lot 1.20.c
	Non-Domestic Building Energy Rating (NDBERs)
	☐	

	Lot 1.21
	Building condition surveys and reports
	☐	

	

	
	
	

	Lot 2
	WORKS: Energy efficiency, renewable energy and retrofitting works
	Region

	Lot 2.1
	Project management
	☐	

	Lot 2.2
	Retrofitting works, including the design/supply/installation of:
	☐	

	Lot 2.2.a
	Building fabric
	

	Lot 2.2.a.1
	External wall insulation
	☐	

	Lot 2.2.a.2
	Cavity wall insulation
	☐	

	Lot 2.2.a.3
	Internal wall insulation
	☐	

	Lot 2.2.a.4
	Floor insulation
	☐	

	Lot 2.2.a.5
	Roof insulation
	☐	

	Lot 2.2.a.6
	Windows and doors replacement
	☐	

	Lot 2.2.a.7
	Rainscreen and cladding installation
	☐	

	Lot 2.2.a.8
	Modular building (houses)
	☐	

	Lot 2.2.b
	MEP systems
	

	Lot 2.2.b.1
	Traditional boilers
	☐	

	Lot 2.2.b.2
	Commercial boilers
	☐	

	Lot 2.2.b.3
	Boiler optimisation technologies
	☐	

	Lot 2.2.b.4
	Biomass systems (transport, delivery, storage and boiler equipment)
	☐	

	Lot 2.2.b.5
	Biogas systems (transport, delivery, storage and boiler equipment)
	☐	

	Lot 2.2.b.6
	Certified wood burning stoves
	☐	

	Lot 2.2.b.7
	Air to water heat pumps
	☐	

	Lot 2.2.b.8
	Ground Source heat pumps
	☐	

	Lot 2.2.b.9
	Gas Absorption heat pumps
	☐	

	Lot 2.2.b.10
	CHP or CCHP
	☐	

	Lot 2.2.b.11
	District heating interface units
	☐	

	Lot 2.2.b.12
	Insulation (pipe work, hot/cold water tanks, duct work, draught proofing)
	☐	

	Lot 2.2.b.13
	Heating controls
	☐	

	Lot 2.2.b.14
	Electric heaters
	☐	

	Lot 2.2.b.15
	Demand control ventilation
	☐	

	Lot 2.2.b.16
	Mechanical ventilation with heat recovery
	☐	

	Lot 2.2.b.17
	Pumps/VSDs
	☐	

	Lot 2.2.c
	Solar technologies
	

	Lot 2.2.c.1
	Solar PV (with or without battery storage)
	☐	

	Lot 2.2.c.2
	Solar thermal systems
	☐	

	Lot 2.2.d
	Lighting systems – internal and external
	☐	

	Lot 2.2.e
	Miscellaneous equipment
	

	Lot 2.2.e.1
	Energy storage solutions
	☐	

	Lot 2.2.e.2
	Wind turbines
	☐	

	Lot 2.2.e.3
	Hydropower systems
	☐	

	Lot 2.2.e.4
	EV charging infrastructure 
	☐	

	Lot 2.2.e.5
	Building energy management systems
	☐	

	Lot 2.2.e.6
	Catering equipment
	☐	

	Lot 2.2.e.7
	Monitoring and metering
	☐	

	Lot 2.2.e.8
	New innovative solution/equipement
	☐	

	Lot 2.2.f
	General works
	

	Lot 2.2.f.1
	General works on natural gas and biogas installations (Registered Gas Installer)
	☐	

	Lot 2.2.f.2
	General works on heating/cooling systems
	☐	

	Lot 2.2.f.3
	General works on plumbing systems
	☐	

	Lot 2.2.f.4
	General works on electrical systems
	☐	

	Lot 2.2.f.5
	General construction works on all trades linked to the retrofitting project
	☐	



STEP 4
PROVIDE TWO REFERENCE SITES FOR EACH LOT APPLIED FOR (USING TEMPLATE HEREUNDER)

(COPY THIS TEMPLATE AS REQUIRED FOR ALL LOTS APPLIED FOR)
RULE: For each lot applied for, Candidates must demonstrate a track record in the provision of goods, services or works related to that lot. In this regard they must provide two verifiable reference contracts in progress or completed in the past three years directly relevant to each of lot applied for, which demonstrates that they have an appropriate level of experience, skills, efficiency and capacity to provide the goods, services or works as sought in this DPS for the lot(s) applied for. Failure to provide full reference details shall result in the Candidate being eliminated from the competition.

REFERENCE 1 (LOT:    )

	PREVIOUS PROJECT/CONTRACT #1

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of goods provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding VAT
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the goods are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address



REFERENCE 2 (LOT:   )

	PREVIOUS PROJECT/CONTRACT #1

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of goods provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding VAT
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the goods are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address



STEP 5
PROVIDE A CV FOR THE PROPOSED PROJECT MANAGER IN FOLLOWING FORMAT

RULE: For each lot applied for, Candidates must propose a Project Manager(s) who must have relevant qualifications and at least three years’ experience, for example in the survey, design, supply and installation of energy management and conservation solutions relevant to the applied lots. The Project Manager shall be responsible for the day-to-day management of the Contract; for preparing financial statement and other reports as required by the DPS Clients; liaising with the DPS Client to ensure the efficient and effective operation of the Contract. The CV of the proposed Project Manager must be provided using the format set out hereunder. Failure to provide full details about the Project Manager shall result in the Candidate being eliminated from the competition.

(COPY THIS TEMPLATE AS REQUIRED FOR ALL LOTS APPLIED FOR)
LOT:  

	Name
	

	Position in the Applicant’s Company
	

	Highest Professional Qualification
	

	Number of years’ experience as a senior Project Manager
	

	Assignments managed as a Project Manager during career
	

	Summary of key skills and expertise
	

	Summary of key experiences
	

	Availability/Capacity (in % terms) over coming year
	

	Narrative that demonstrates the Project Manager’s specialist knowledge and experience in managing the delivery of projects in a collaborative manner
	












STEP 6

PROVIDE A CV FOR THE KEY TECHNICAL STAFF IN THE FOLLOWING FORMAT 
(COPY THIS FORM AS REQUIRED)

RULE:
For each lot applied for, Candidates must achieve a minimum score of 60% in respect of the proposed key technical staff who must have relevant qualifications and at least three years’ experience in the provision of goods and/or services for the particular lot(s) applied for. The CVs of each of the proposed the key technical staff must be provided using the format set out in the ARD. It is important to provide evidence of current membership of a recognized professional body. Failure to provide full details about all key personnel shall result in the Candidate being eliminated from the competition.

(COPY THIS TEMPLATE AS REQUIRED FOR ALL LOTS APPLIED FOR)
LOT:  

Key Technical Staff

	Name
	

	Position in the Tenderer’s Company
	

	Highest Professional Qualification
	

	Number of years’ experience 
	

	Assignments completed during career
	

	Summary of key skills and expertise
	

	Summary of key experiences
	

	Availability/Capacity (in % terms) over coming year
	



Health and Safety Officer (Works only)

	Name
	

	Position in the Tenderer’s Company
	

	Highest Professional Qualification
	

	Number of years’ experience 
	

	Assignments completed during career
	

	Summary of key skills and expertise
	

	Summary of key experiences
	

	Availability/Capacity (in % terms) over coming year
	




STEP 7

COMPLETE AND SIGN THE CANDIDATE’S STATEMENT HEREUNDER

TO: South East Energy Agency (the “Contracting Authority”).

RE: Request for Applications to Participate (the “RFATP”) in the DPS for the provision of goods and/or services for energy and climate action consultancy services and for the provision of energy efficiency, renewable energy and retrofitting works

Having examined this RFATP, including the Instructions to Candidates, the selection criteria, and the requirements and specifications, the terms and conditions of the DPS Agreement and the contracts (Appendices 4 and 5) we hereby agree and declare the following:

	1.
	We hereby apply for membership of the DPS Lot(s) Number [ please specify Lot(s) applied for]. We understand the nature and extent of the goods, services and/or works required to be delivered as described in the requirements and specifications at Appendix 1 to the RFATP.

	2.
	We accept all of the Terms and Conditions of the RFATP, the DPS Agreement, Contract(s) and the Confidentiality Agreement at Appendix 6 of the RFATP and agree if awarded any contract pursuant to the DPS Agreement to execute the Contract and Confidentiality Agreement appended to the RFATP.

	3.
	We confirm that we have complied with all requirements as set out at Part 2 of this RFATP. 

	4.
	We accept all the selection criteria as set out in Part 3 of the RFATP. 

	5
	We agree to provide the goods, services and/or works in accordance with the RFATP and our application. 

	7.
	We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 3 and that, if awarded any contract pursuant to a DPS mini-competition or direct award, we shall comply with the terms and conditions of the Goods and Services and Works Contracts at Appendices 4/5.

	8.
	We shall, if awarded any Contract pursuant to this DPS, have in place on the effective date of the Contract all insurances (if any) as required by paragraph 2.21.1 of the RFATP or as required by the RFT issued at DPS mini-competition.

	9.
	We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	10
	We confirm that all Data Subjects whose Personal Data is provided in our application have consented to the processing of such Personal Data by us, the Contracting Authority, the evaluation team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

		
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date






STEP 8
SAVE AND UPLOAD THIS ARD VIA ETENDERS

