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CHECKLIST FOR DPS SUBMISSIONS 
In order to allow the Contracting Authority to consider economic operators for acceptance to the DPS, Applicants are advised to ensure their response includes all of the following.*

	Document Title
	Tick list

	Applicant Response Document (ARD)
	

	Electronic version of the European Single Procurement Document (eESPD) for each Category for which an application is being submitted
	

	Applicant Statement (Appendix 1 of this document)
	

	Declaration as to Personal Circumstances of Applicant (Appendix 2 of this document)
	

	Documentary evidence of Financial and Economic Selection Criterion
	



*All other documents will require completion prior to acceptance of an Applicant to the DPS or at Mini Competition stage.
This checklist has been provided for guidance purposes only and the Contracting Authority accepts no responsibility for omissions of any description.  Applicants are advised to read this RFATP in a Dynamic Purchasing System document in its entirety to provide their compliant response.


APPLICANT RESPONSE DOCUMENT

· In response to this Request for Application to Participate (RFATP), Applicants are required to complete this Applicant Response Document (ARD).
· The purpose of this ARD is to simplify and streamline the application response process for all Applicants and to simplify and streamline the selection process for the Contracting Authority. 
· The information provided by Applicants in this ARD will be used in the assessment and selection of responses.  	
· All Parts must be completed in full, where applicable.  
· Where Applicants regard information as not being applicable to them, Applicants must enter N/A in the relevant response area.
· Instructions are included prior to each response area and these must be strictly adhered to. 
· Applicants may not amend this ARD other than to provide the required information in the allocated response areas. 
· NOTE to Applicants: For the avoidance of doubt if an Applicant is submitting a response for multiple Categories they must submit an eESPD and ARD for all Categories applied for.



	
1.  STANDARD APPLICANT INFORMATION


	Applicants must complete this Applicant Response Document (ARD) in full, providing all required information. Where Applicants regard information as not applicable to them, Applicants must enter N/A in the relevant response area.

	

	
2. APPLICANT / PRIME CONTRACTOR’S  PROFILE


	Full Legal Name of Applicant:
	Click here to enter data

	Company Registration Number:
	Click here to enter data

	Company Registered Address:
	Click here to enter data

	Revenue Code:
	Click here to enter data

	Tax Access Number:
	Click here to enter data

	Lead Contact Name:
	Click here to enter data

	Lead Contact Telephone Number:
	Click here to enter data

	Lead Contact Email Address:
	Click here to enter data



	
3.  EUROPEAN SINGLE PROCUREMENT DOCUMENT (ESPD)


	As per Part 2.2 of the RFATP, all Applicants must return, with their application, the electronic version of the European Single Procurement Document (eESPD). 
Applicants may submit an eESPD which has already been used in a previous procurement procedure PROVIDED THAT they confirm that: (i) the information contained in it continues to be correct and (ii) that they satisfy the Selection Criteria for this Competition as set out at part 3.2 of the RFATP document.
Where an Applicant (Prime Contractor) is relying on the capacity of other entities (Subcontractors) for the purposes of fulfilling any of the Selection Criteria in part 3.2 of the RFATP document it must: (i) complete and submit a separate eESPD in respect of each such Subcontractor and (ii) when requested by the Contracting Authority, submit proof, to the satisfaction of the Contracting Authority, that each such Subcontractor will place the necessary resources at the disposal of the Prime Contractor.


	

	Applicants are reminded that a separate eESPD is required for each Category for which an application is being submitted.

	


	

4.  APPLICANT’S STATEMENT


	As per Part 2.4 of the RFATP, all Applicants must return, with their application, a scanned, signed copy of the Applicant's Statement as set out in Appendix 2 of the RFATP. The Applicant’s Statement is a declaration that the Applicant accepts the provisions of this RFATP. The statement must be printed on the Applicant's own letterhead. The statement must be completed and signed by an authorised signatory.
For Applicants’ convenience, the Applicant’s Statement is also provided in Word format below (Section 8).	

	

	Please submit the Applicant’s Statement as a separate attachment.  

	


	

5.  Declaration as to Personal Circumstances of Applicant


	As per Part 3.1 of the RFATP, all Applicants must return, with their application, a scanned, signed copy of the Declaration as to Personal Circumstances of Applicant as set out in Appendix 3 of the RFATP. The statement must be printed on the Applicant's own letterhead. The declaration must be completed and signed by an authorised signatory.
For Applicants’ convenience, the Applicant’s Statement is also provided in Word format below (Section 9).	

	

	Please submit the Declaration as to Personal Circumstances of Applicant as a separate attachment.  

	





	
6. FINANCIAL AND  ECONOMIC STANDING


	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicants must declare by way of eESPD and in the ARD that the average annual turnover of the Applicant in each of the last 3 financial reporting years prior to the application date is equal to or exceeds €30,000 (excl. VAT). Alternatively, if the date of establishment of the Applicant was more recent, the Applicant must declare by way of eESPD that their average annual turnover in each of the financial reporting years prior to the application date since the Applicant has been established is equal to or exceeds €30,000 (excl. VAT).
Applicants must also confirm and declare in the ARD that they hold an up-to-date Tax Clearance Certificate.  
EVIDENCE REQUIRED: Note to Applicants re Financial and Economic Selection Criterion 
Applicants must submit with their Application a copy of their Tax Clearance Certificate.   
However, where the Applicant is unable, for a valid reason, to provide the documentation specified, the Applicant must inform the Contracting Authority of the reason why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid this requirement will be waived.  



Please complete the declaration below and submit documentary evidence of Financial and Economic Selection Criterion as a separate attachment:

	TO:  The Minister for Housing, Local Government and Heritage (the “Contracting Authority”)
RE:  Request for Applicants to Participate in a Dynamic Purchasing System for the Provision of Services in relation to World Heritage in Ireland
I confirm compliance with the above requirements.




	
Signed: (Authorised Signatory)
	

	Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date



	
7. TECHNICAL AND PROFESSIONAL ABILITY 
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	Applicants must declare by way of eESPD and in this ARD that they satisfy the technical and professional requirements set out below in respect of each Category applied for and must provide the information (and, where indicated, documents) below to demonstrate that they satisfy the technical and professional requirements as set out.
Sectoral Knowledge
Applicants must demonstrate in a clear and comprehensive manner that they have good knowledge of the heritage sector, particularly the Irish heritage sector, and are familiar with Ireland’s World Heritage Properties and Tentative List sites.
To demonstrate they meet this requirement applicants should complete the technical and professional requirements template below outlining their sectoral knowledge (max 750 words).
Contact References
Applicants must demonstrate in a clear and comprehensive manner that they have the level of experience and capacity necessary to deliver the services required under the relevant categories of this DPS, for which they intend to submit an Application.
To demonstrate experience, Applicants must complete the DPS ARD specific to each Category for which an Application is being submitted.
Service Providers may be required to provide services in relation to the following areas and should have expertise in one or more of them: 
· Community engagement and consultation;
· Communication Strategies
· Climate change impacts and adaption plans;
· Development of heritage policies, schemes and strategies;
· Heritage management and planning;
· Heritage Impact Assessment;
· Interpretation and presentation of information;
· Peer Reviews of relevant documents ;
· Screening for AA, SEA, WFD, EIA, etc.; and, 
· Sustainable development and regenerative tourism.
The above list is not exhaustive, but indicative of some of the services that may be required.
Applicants must provide details of three (3) reference contracts relating to the provision of Category specific services delivered within the last five (5) years prior to the DPS application date for each Category applied for. Each of the three reference contracts must be of a similar nature, scope and complexity to the Services sought in respect of each Category applied for as set out in this RFATP. This does not preclude services delivered to the Contracting Authority during the last five (5) years. 
Applicants shall set out the duration of the reference contracts including when each commenced and when each is either due to expire / has expired, and the relevant reference contract referee’s contact details including name, position, email address and telephone number of the referees. The Contracting Authority may contact the referees provided for verification purposes without any prior notice being given to the Applicant.
Applicants should note that a maximum of TWO (2) x A4 pages should be provided per Previous Reference Contract, in the template format below.
Applicants should refer to Appendix 1, Section 2 of the RFATP document to familiarise themselves with typical type of services likely to be required under each Category.
Qualifications
Applicants must provide details of their relevant qualification or relevant experience and expertise in their ARD.
A third level qualification in a discipline relevant to the Category applied for or in a relevant discipline:
· Archaeology 
· Biodiversity/ecology/geology
· Climate change
· Conservation (e.g., built/architectural heritage)  
· Cultural and designed landscapes
· Environmental science or conservation
· Industrial heritage
· Intangible heritage including folklore, mythology and history 
· Underwater cultural heritage 
· World Heritage
· Other relevant discipline
OR
Exceptional relevant experience and expertise for those who do not have a relevant third level qualification. 
To demonstrate they meet this requirement applicants should complete the technical and professional requirements template below outlining their relevant qualifications or experience (max 1000 words).
Applicants should refer to Appendix 1, Section 2 of the RFATP document to familiarise themselves with typical type of services likely to be required under each Category.
Resources
Applicants must confirm what resources are in place to deliver the typical type of Services for each Category applied for. The basic resource requirements are one Heritage Expert or one Technical Expert.
	Professional/Non-professional Roles for all Categories                                                                                       

	Role Profile
	Indicative characteristics

	
World Heritage Expert
	Recognised expert in their specialist field with a proven and extensive track-record of valued and high-quality delivery in relation to World Heritage. Highly attuned to the heritage sector, and consistently applying strategic insight. In depth knowledge of the World Heritage system, of current operational guidelines, and on polices and strategic issues affecting it and/or international perspective on heritage trends and challenges. Fully engaged in all aspects of the nomination process, and in leading and managing a project team and developing the experience and capability of others. Likely to have more than 5 years’ experience as a professional consultant in the heritage sector. 

	
Heritage Expert
	Extensive experience in the heritage sector and in heritage projects. Substantial proven experience in specialist fields of capability, and proven understanding of heritage sector trends and challenges. Likely to have more than 5 years’ experience as a professional consultant.

	
Technical Expert
	Technical Expert with knowledge of the Irish heritage sector and with areas of specialist capability and expertise i.e. surveying, photogrammetry, data technician, etc. Significant involvement in the management of projects and teams. Track record in and experience of the operation of relevant equipment and interpretation of data. Likely to have more than 3 years’ experience as a professional consultant.

	
Non-professional Expert

	Non-professional Expert with areas of specialist capability or local knowledge (e.g. history, folklore, intangible heritage, etc.) and expertise in heritage related or similar projects. Likely to have more than 3 years’ experience in a specific area.



To demonstrate they meet this requirement applicants should complete the technical and professional requirements template below outlining their resources (max 200 words).



Please complete the declaration below to confirm compliance with the technical and professional selection criteria:

	TO:  The Housing, Local Government and Heritage (the “Contracting Authority”)
RE:  Request for Applicants to Participate in a Dynamic Purchasing System for the Provision of Services in relation to World Heritage in Ireland
I confirm compliance with the above requirements.




	
Signed: (Authorised Signatory)
	

	Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date



	TECHNICAL AND PROFESSIONAL REQUIREMENTS

	Sectoral Knowledge (max 750 words)
	

	Qualification(s)/Relevant experience and expertise (max 1000 words)
	

	Resources (max 200 words)
	




	PREVIOUS REFERENCE CONTRACT #1

	Name of Reference Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding 
Vat
	€Click here and insert the total value charged

	Contract Duration (start and finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Title/Role of Client Referee
	Click here and insert title/role

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address




	PREVIOUS REFERENCE CONTRACT #2

	Name of Reference Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding 
Vat
	€Click here and insert the total value charged

	Contract Duration (start and finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Title/Role of Client Referee
	Click here and insert title/role

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address




	PREVIOUS REFERENCE CONTRACT #3

	Name of Reference Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding 
Vat
	€Click here and insert the total value charged

	Contract Duration (start and finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Title/Role of Client Referee
	Click here and insert title/role

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address





		
8. APPLICANT’S STATEMENT (Appendix 1 - Word Format)







	TO: The Minister for Housing, Local Government and Heritage (the “Contracting Authority”).
RE: Request to participate in the DPS for the Provision of Services in relation to World Heritage in Ireland.
Having examined the Request for Application to participate in the DPS (the “RFATP”) including the Instructions to Applicants, the Selection Criteria, the Requirements and Specifications, and the terms and conditions of the DPS Agreement and the Contract we hereby agree and declare the following:
1) We understand the nature and extent of the Services required to be delivered as described in the Requirements and Specifications at Appendix 1 to the RFATP.

2) We accept all of the Terms and Conditions of the RFATP, and the DPS Agreement, Contract and Confidentiality Agreement appended to the RFATP, and agree if awarded any contract pursuant to the DPS Agreement to execute the Contract and Confidentiality Agreement appended to the RFATP.

3) We confirm that we have complied with all requirements as set out at Part 2 of the RFATP.

4) We accept all the Selection Criteria as set out in Part 3 of the RFATP.

5) We agree to provide the Services in accordance with the RFATP, our Application, the RFT and our response to the RFT if awarded any Contract pursuant to the DPS Agreement.

6) We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 4 and that, if awarded any contract pursuant to a Mini-Competition, we shall comply with the terms and conditions of the Contract at Appendix 5.

7) We shall, if awarded any Contract pursuant to the DPS, have in place on the Effective Date of the Contract all insurances (if any) as required by paragraph 2.21.1 of the RFATP or as required by the RFT issued at Mini-Competition.

8) We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

9) We confirm that all Data Subjects whose Personal Data is provided in our Application have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

10) We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

11) The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).          

12) The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date





	
9. Declaration as to Personal Circumstances of Applicant (Appendix 2 - Word Format)




Re: Request to participate in a Dynamic Purchasing System for the Provision Services in relation to World Heritage in Ireland.
NAME:	[Click here and insert name]
ADDRESS: [Click here and insert name]
I, [click here and insert name of Declarant] of [click here and insert name of entity], do solemnly and sincerely declare that:

1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity]  to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity]  in response to an RFT dated titled [insert description of competition] published by [insert name of contracting authority] (“the Contracting Authority”).

2. Neither [Click here and insert name of entity]  nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity]  nor any person who has powers of representation, decision or control in [Click here and insert name of entity]  has:

a. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.

b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the State in [click here and insert name of entity] is established.

c. ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.

d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.

e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.

f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.

3. [Click here and insert name of entity]:
a. Is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.

b. Has carried out the preparation of the Tender independently.

4. [Click here and insert name of entity]:	
a. Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the Services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (SI 284 of 2016).

b. Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.

c. Is not guilty of grave professional misconduct.

d. Has not entered into agreements with other economic operators aimed at distorting the DPS.

e. Is not aware of any conflict of interest due to its participation in the DPS;

f. Has not had any prior involvement in the preparation of the DPS;

g. Is not guilty of significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.

h. Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this DPS and did not withhold such information and did not fail to submit supporting documents in respect of this DPS as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (SI 284 of 2016).

i. Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the DPS, or obtain confidential information that may confer upon it undue advantages in respect of the DPS; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);

6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);

7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity]  relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future Applications to participate in this DPS, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.

	
________________________
Signature of Declarant
	
______________________________
Name of Declarant in print or block capitals

	
Declared before me by _______________________ who is personally known to me 

(or who is identified to me by _____________________ who is personally known to me) 
or* 

at ________ this ___________ day of __________ 20 ___

_____________ (signed) 
Practicing Solicitor/Commissioner for Oaths



*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended)
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