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Candidate Response Document Instructions

· In response to this Request for Applications to Participate in a Dynamic Purchasing System (RFATP), Candidates are required to complete this Candidate Response Document (“CRD”).
· The purpose of this CRD is to simplify and streamline the application response process for all Candidates and to simplify and streamline the evaluation process for the Contracting Authority. 
· The information provided by Candidates in this CRD will be used in the assessment and evaluation of responses.  	
· All Parts must be completed in full, where applicable.  
· Where Candidates regard information as not being applicable to them, Candidates must enter N/A in the relevant response area.
· Instructions are included prior to each response area and these must be strictly adhered to. 
· Candidates may not amend the CRD other than to provide the required information in the allocated response areas. 


	SECTION 1: STANDARD CANDIDATE INFORMATION

	Candidates must complete this section in full, providing all required information. Where Candidates regard information as not applicable to them, Candidates must enter N/A in the relevant response area. 

	

	CANDIDATE / PRIME CONTRACTOR’S  PROFILE


	Full Legal Name of Candidate:
	Click here to enter data

	Registered Company’s Address or Candidate’s Address:
	Click here to enter data

	Lead Contact Name:
	Click here to enter data

	Lead Contact Telephone Number:
	Click here to enter data

	Lead Contact Email Address:
	Click here to enter data



	EUROPEAN SINGLE PROCUREMENT DOCUMENT (ESPD)

	As per Part 2.2 of the RFATP, all Candidates must return, with their tender, the electronic version of the European Single Procurement Document (ESPD). 

User guide on how to complete an ESPD is available on e-Tenders website:
https://www.etenders.gov.ie/system-user-guides

Candidates may submit an eESPD which has already been used in a previous procurement procedure PROVIDED THAT they confirm that: (i) the information contained in it continues to be correct and (ii) that they satisfy the Selection Criteria for this Competition as set out at part 3.2 below;
Candidates should note that where a Candidate (Prime Contractor) is relying on the capacity of other entities (Subcontractors) for the purposes of fulfilling any of the Selection Criteria in part 3.2 below it must:
(i) complete and submit a separate eESPD in respect of each such Subcontractor

	

	Please submit the ESPD as a separate attachment. Please indicate the relevant Appendix No./ Document Name:
	Click here to enter data










	SECTION 2: CANDIDATE’S STATEMENT

	As per 2.4 of the Request for Applications to Participate, all Candidates must return, with their application, a scanned, signed copy of the Candidate's Statement as set out in Appendix 2 of the RFATP. The Candidate’s Statement is a declaration that the Candidate accepts the provisions of this RFATP. The statement must be printed on the Candidate's own letterhead. The statement must be completed and signed by an authorised signatory.



TO: Saint John of God Community Services clg (the “Contracting Authority”).
RE: Request for Applications to Participate in the DPS for the provision of Planned Maintenance and Refurbishment Works.

Having examined the Request for Application to Participate in the DPS (the “RFATP”) including the Instructions to Candidates, the Selection Criteria, the Requirements and Specifications, and the terms and conditions of the DPS Agreement and the Contract we hereby agree and declare the following:

1. We understand the nature and extent of the Services required to be delivered as described in the Requirements and Specifications at Appendix 1 to the RFATP.

2. We accept all of the Terms and Conditions of the RFATP, and the DPS Agreement, Contracts and Confidentiality Agreement appended to the RFATP, and agree if awarded any contract pursuant to the DPS Agreement to execute the Contract and Confidentiality Agreement appended to the RFATP.

3. We confirm that we have complied with all requirements as set out at Part 2 of the RFATP.

4. We accept all the Selection Criteria as set out in Part 3 of the RFATP.

5. We agree to provide the Services in accordance with the RFATP, our Application, the RFT and our response to the RFT if awarded any Contract pursuant to the DPS Agreement.

6. We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 5 and that, if awarded any contract pursuant to a Mini-Competition, we shall comply with the terms and conditions of the Services Contract at Appendix 6 and Works Contract at Appendix 7. 

7. We shall, if awarded any Contract pursuant to the DPS, have in place on the Effective Date of the Contract all insurances (if any) as required by paragraph
2.21.1 of the RFATP or as required by the RFT issued at Mini-Competition.

8. We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

9. We confirm that all Data Subjects whose Personal Data is provided in our Application have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.


	Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date





	SECTION 3: DECLARATION AS TO PERSONAL CIRCUMSTANCES

	As per 2.4 of the Request for Applications to Participate, all Candidates must return, with their application, a scanned, signed copy of the Candidate's Statement as set out in Appendix 2 of the RFATP. The Candidate’s Statement is a declaration that the Candidate accepts the provisions of this RFATP. The statement must be printed on the Candidate's own letterhead. The statement must be completed and signed by an authorised signatory.



Re: Request for Applications to Participate in a Dynamic Purchasing System for the Provision of Planned Maintenance and Refurbishment Works.

NAME:	[Click here and insert name]

ADDRESS: [Click here and insert name]

I, [click here and insert name of Declarant] having been duly authorised by [click here and insert name of entity], sincerely declare that [click here and insert name of entity] itself or any person who has is a member of the administrative, management or supervisory body of [click here and insert name of entity] or has powers of representation, decision or control in [click here and insert name of entity] :

(a) Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.

(b) Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [click here and insert name of entity].

(c) Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.

(d) Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.

(e) Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.

(f) Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
(g) Is not in breach of its obligations relating to the payment of taxes or social security contributions.

(h) Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the Services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (SI 284 of 2016).

(i) Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.

(j) Is not guilty of grave professional misconduct.

(k) Has not entered into agreements with other economic operators aimed at distorting the DPS.

(l) Is not aware of any conflict of interest due to its participation in the DPS;

(m) Has not had any prior involvement in the preparation of the DPS;

(n) Is not guilty of significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.

(o) Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this DPS and did not withhold such information and did not fail to submit supporting documents in respect of this DPS as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (SI 284 of 2016).

(p) Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the DPS, or obtain confidential information that may confer upon it undue advantages in respect of the DPS; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future Applications to participate in this DPS, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.
Signature of Declarant
Name of Declarant in print or block capitals
Declared before me by 	who is personally known to me
(or who is identified to me by 			who is personally known to me) at 	this 	day of 		20 	
 	(signed)
Practising Solicitor/Commissioner for Oaths











	
SECTION 4: SELECTION CRITERIA FOR ADMITTANCE TO DPS

	Financial & Economic Standing (Pass/Fail)
As per part 3.2.1 of the Request for Applications to Participate.



4.1 Minimum Turnover Requirement
[bookmark: _GoBack]Tenderers must demonstrate that they have an average annual turnover of not less than €300,000 over the last three financial years immediately preceding the date of publication of this RFATP.

	Year
	Yr
	Yr-1
	Yr-2

	Please Specify Year 
	
	
	

	 
	€
	€
	€

	Turnover – In Relation to the Specific Services or Products Being Tendered for.
	
	
	



Confirm that you have provided financial accounts[footnoteRef:1] as provided to the company’s registration office, for the most recent two years[footnoteRef:2]. [1:  Candidates are required to provide a copy of any one of the following with their application to demonstrate that they meet the required turnover level: Financial Accountants or where the Candidates’ accounts are audited then audited financial accounts,; Accountant’s letter/certificate; Auditor’s letter/certificate; a sole trader or partnership must provide evidence of turnover as submitted to theRevenue Commissioners as part of their tax declaration.]  [2: ] 

	Accounts Attached
	Choose an item.



4.2 Tax Clearance requirement
	VAT / Tax Reference  Number
	

	Tax Access Number
	



4.3 Insurance requirement

	Insurance Type
	SJOG CS Requirement
	Levels held by Tenderer

	Employer’s Liability
	€12,700,000
	€

	Public Liability
	€6,500,000
	€

	Product Liability
	€6,500,000
	€

	Professional Indemnity
	€1,500,000
	€

	Third Part Motor Vehicle Insurance
	€1,300,000
	€

	Name of Insurer
	



	Please state your willingness to increase insurance levels to the SJOG CS requirements if successful
	Choose an item.



	Technical and Professional Ability  (Pass / Fail)
As per part 3.2.2 of the Request for Applications to Participate.



4.4 Experience of Previous Contracts
	CONTRACT 1

	Start Date – End Date
	

	Client Name & Address
	


	Client Contact Person
	
	Tel:
	

	
	
	Email:
	

	Approx. Contract Value
	

	Description of service provided:
	

	Please indicate the extent of which this project was comparable to Saint John of God Community Services Clg requirements. 


	

	CONTRACT 2

	Start Date – End Date
	

	Client Name & Address
	


	Client Contact Person
	
	Tel:
	

	
	
	Email:
	

	Approx. Contract Value
	

	Description of service provided:
	

	Please indicate the extent of which this project was comparable to Saint John of God Community Services Clg requirements. 


	

	CONTRACT 3

	Start Date – End Date
	

	Client Name & Address
	


	Client Contact Person
	
	Tel:
	

	
	
	Email:
	

	Approx. Contract Value
	

	Description of service provided:
	

	Please indicate the extent of which this project was comparable to Saint John of God Community Services Clg requirements. 


	



4.5 Quality Assurance requirement

	Internal Quality Assurance evidence attached?
	Choose an item.



4.6 Health & Safety requirement

	Health & Safety policy attached?
	Choose an item.



4.7 Staff Vetting & Garda Vetting
	Tenderer to confirm agreement that all personnel to work on site for the Contracting Authority must be Garda vetted and understanding that if personnel not fully vetted to enter the premises another personnel must be assigned the required service and/or work.
	Choose an item.
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