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HUGH LANE GALLERY
ARTISTS, GUIDES AND LECTURERS PANEL 2023-2030

APPLICATION FORM
  

	eTenders RFT ID
	CFT ID 2296421

	Closing date for Queries 
	12 Noon 15th September 2023

	Initial Deadline for First Round of Applications
	[bookmark: _GoBack]12 Noon 25th September 2023

	Name of Applicant 
	



 

	



Background

The Hugh Lane Gallery[footnoteRef:1] is seeking applications for inclusion on their freelance panel of experts from varying disciplines related to visual art practice to support delivery of their educational programmes. The Gallery is committed to providing dynamic, innovative, and engaging programmes of education that include a multiplicity of programmes for people of all ages and interests. Curated by the Hugh Lane’s education department, indicative examples include but are not limited to: [1:  The panel is primarily to be used by the Hugh Lane Gallery but may be used by other divisions of Dublin City Council as requirements arise.] 



· Artist-led workshops for children, youths, families and adults
· Adult study mornings, conferences, and seminars 
· Schools and outreach community programmes.
· Drawing 
· Painting
· Printing
· Sculpture
· Filmmaking
· Mixed media classes 
· Portfolio preparation classes
· Film screenings
· Coffee Conversations 
· Culture Clubs 
· The Gallery also programmes guided tours of the collection and exhibitions, public lectures and art history series. A list of indicative fees is contained in the accompanying guidance document[footnoteRef:2] [2:  Section 2.4,APPLICATION FOR FREELANCE ARTISTS, GUIDES AND LECTURERS PANEL 2023-2030 GUIDANCE Document] 


[bookmark: _Hlk130805087]The nature, duration and frequency of these programmes can vary. The Gallery’s website www.hughlane.ie gives an indication of the projects that are curated, their duration and frequency. Events take place within Dublin City Council area unless otherwise indicated.

Hugh Lane Gallery recognises the importance and benefits of diversity among our freelance panel of artists, guides and lecturers. We are committed to taking positive action to encourage and promote diversity and inclusion across all communities. To this end, we welcome applications from all suitably qualified candidates.






Process Overview

Applications from suitably qualified artists, guides and lecturers from varying disciplines related to visual art and art history will be assessed for inclusion on the panel. Applicants will be subject to short-listing for inclusion which may involve interviews. 

This is an initial call for the new panel which will operate for the period 2023-2030. Please submit your application form in accordance with the dates and time on the front cover. 

This is an administrative deadline to allow for the processing of the initial applications.  

[bookmark: _Hlk129258391]The panel will be established for 7 years and will remain open for applications after this initial call. Applicants submitted after the above deadline will be processed periodically. Unsuccessful applicants are encouraged to reapply over the lifetime of the panel where they subsequently gain more relevant qualifications, skills and/or experience. 

For full details please read the accompanying ‘Application for Freelance artists, guides and lecturers panel 2023-2030 Guidance’.

Applications for the initial call can only be made via www.etenders.gov.ie.  If you have queries or need to raise any clarifications in relation to the guidance and application form itself, please use the messaging portal on eTenders on www.etenders.gov.ie. If you encounter any technical difficulties and/or need technical support, please use etenders technical support.




	Application Form Checklist[footnoteRef:3] [3:  All sections must be completed, and Applicant Statement signed and dated ] 


	Section 
	Completed (Y/N)

	1. Applicant Details (A1)[footnoteRef:4] [4:  See page 10 APPLICATION FOR FREELANCE ARTISTS, GUIDES AND LECTURERS PANEL 2023-2030 GUIDANCE Document. A1-A8 are mandatory minimum requirements which are pass/fail ] 

	

	2.  CV/Artistic Statement and References (B1-B2)[footnoteRef:5] [5:  See page 10 APPLICATION FOR FREELANCE ARTISTS, GUIDES AND LECTURERS PANEL 2023-2030 GUIDANCE Document  B1-B2 are the weighted criteria against which applicants will be assessed in terms of their artistic profile/capacity and educational programme delivery capacity ] 

	

	Appendix 1: Self Declaration of Financial and Economic Capacity (A2-A5)
	

	Appendix 2: Child and Vulnerable Adult Safeguarding, Health, Safety and Security Declaration (A7)
	

	Appendix 3:  Declaration of Bona Fides and Statutory Obligations(A6)
	

	Appendix 4: Conflict of Interest Declaration
	

	Appendix 5: Terms and Conditions 
	

	APPLICANT STATEMENT
I have completed all relevant sections of this application form and confirm that all information provided is truthful and accurate.

	Signature:


	Print Name:

	Date:






	Section 1: Applicant Details 

	Applicant’s Name
	

	Postal Address
	

	Eircode
	

	Telephone/Mobile no. 
	

	Email:
	

	Artistic Disciplines - Please tick the relevant box(s):

	

	ART HISTORY
	
	VISUAL ARTS and DESIGN
	

	SCULPTURE / CERAMICS
	
	LIFE MODEL
	

	PRINT MAKING
	
	ART WRITING
	

	LITERATURE
	
	OTHER (please specify) :
	

	FILM
	
	
	

	PERFORMANCE ART
	
	
	

	Section 2: Curriculum Vitae

	Artistic Education Delivery Experience 

	Artistic/art historical/art education programme/project delivery background to include: 

specific details of 3 previous projects (no more than 300 words each and may include relevant links to showcase work ) addressing at a minimum point (a) to (e) below: 
a) Professional approach and ethos for your artistic/art historical/art education practice and to ensure project outcomes.
b) Techniques and methodology for effective communication of concepts and skills to varying and /or targeted ages and abilities
c) Specific groups worked with – children, young people, older people etc.
d) Education settings – primary, second, third level education, further education, community, special needs, healthcare.
e) Reflective and evaluative approach to artistic/art historical/art education practice

If you are a recent graduate, pertinent examples of relevant college projects may be included.









	
Project #1

	

	Project #2

	

	Project #3

	

	

	References (must include the 3 projects referenced in Artistic Statement)

	No.
	Name of Project
	Duration
	Year
	Project Referee[footnoteRef:6] to include:  [6:  These referees may be contacted on a confidential basis in relation to these projects to confirm satisfactory delivery] 

Name:
Institution:
Contact details:
Email and Mobile no. 

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	Any other relevant information you wish to include as part of this section:


	Artistic Statement

	Professional profile (300-word limit) to include career highlights, reflective and evaluative approach to professional practice, career ambitions, innovation, and areas of interest:

	


	Website/Social Media Accounts used in a professional capacity to showcase work (optional): 

	Artistic Experience (where relevant) 

	Exhibition/Artistic Project Title 
	Institution 
	Type of work
	Year 

	
	
	
	

	
	
	
	

	
	
	
	

	Any other relevant information you wish to include for this section:

	

	Education At a minimum applicants should hold one of the following:  
o	a degree recognised on the NFQ[footnoteRef:7] or equivalent in Visual Art Practice, Art Education or History of Art or  [7:  National Framework of Qualifications (NFQ) (qqi.ie)] 

o	a postgraduate qualification recognised on the NFQ or equivalent in any of the above field areas.


	Qualification 
	Subjects
	Institution
	Level and Year obtained

	
	
	
	

	
	
	
	

	
	
	
	

	Details of additional areas of practice developed under tutelage, as part of residencies or self-taught including relevant supervisors, duration and year completed or if ongoing, references to work produced including links where relevant to demonstrate learning achieved:


	Any other relevant information you wish to include for this section:


	Optional Additional Information[footnoteRef:8]  [8:  This information is optional in support of your application and will not be used to disqualify applicants] 

	Details

	Driving Licence
	

	Child Protection Training 
	

	Health and Safety Training 
	

	Other Languages including Irish 
	



	Appendix 1: Self Declaration of Financial & Economic Capacity
Mandatory 
Pass requirement: Applicants must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude non-compliant applications under any heading.

	Tax Clearance Certificate 
	Confirm YES/NO

	(A) I confirm and declare having a current and valid Tax Clearance Certificate in place and our tax affairs are in order. 
The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/etax-clearance-faqs.html. 
To this end, please confirm:
	Do you grant the Contracting Authority permission to verify your tax cleared position online?
	 

	Registration Number
(as shown in your Tax Clearance Certificate)
Or  Your Tax Clearance Access Number
	

	Certificate Number
(as shown in your Tax Clearance Certificate)
Or  Tax Reference Number
	


OR
	

	(B) I confirm that I have applied for a Tax Clearance Certificate which will be made available on request
	

	Bank Details 
	

	I confirm that I hold a bank account and that I will submit details of same (bank name and branch, and details of main contact) on request for the processing of payments. 
	

	Insurances
	

	I confirm that we have the following insurances in place: Public Liability (€6.5 million)
	

	OR
	

	I confirm that if successful I will be in a position to put the required forms and levels of insurances required in place.
	

	I confirm that I will provide the following promptly on request at any time:
· evidence of insurances in place      or 
· letter from Insurance Broker confirming that the required levels could be put in place if successful
	

	Declarations must be signed 
I hereby declare that the above is an accurate and complete Declaration of Financial and Economic Capacity on the part of my firm in relation to this tender competition. I undertake to inform the Contracting Authority of any changes to this Declaration which may arise prior to the award of contract
	

	Name of Applicant:

	Signature:

	Date:



	[bookmark: _Hlk128645936]Mandatory Appendix 2: Child and Vulnerable Adult Safeguarding, Health, Safety and Security Declaration

Pass requirement: Applicants must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude non-compliant applications under any heading. 

	
The Hugh Lane Gallery requires new members of the panel to undergo Garda Vetting and to meet vetting requirements of Dublin City Council arising thereof. This covers members for work in all areas of Dublin City Council.  
	


I agree to undergo Garda Vetting for Dublin City Council………………………. 
	


I have already received Garda Vetting for Dublin City Council and will submit same upon request (please specify here date of your Garda Vetting declaration)…….......		
																		______/______/_____

The Hugh Lane Gallery may require new members to meet additional requirements pursuant to child/vulnerable adult safeguarding, health and safety, and security arrangements. 
	


I agree to undergo and meet any additional requirements as specified by Dublin City Council 


	Name of Applicant
	

	Signature 
	

	Date:
	











	MANDATORY APPENDIX 3: Declaration of Bona Fides & Statutory Obligations[footnoteRef:9]  [9:  Under Public Sector Directive 2014/24/EU - Article 57] 


	Pass requirement: Tenderers must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude a non-compliant tenderer under each heading.  .

	
Applicants will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).


	1.1
	Has the Applicants or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Applicants is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	
Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Applicants is established (if outside Ireland), that the Applicants is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.

	
	

	An Applicants who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Applicants:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other Applicants aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No 
	N/A

	(i)
	Employment Equality Acts 1998-2011 (where applicable) 
	
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	
	

	(vi)
	Disability Act 2005
	
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	
	

	Article 5K Declaration
EU Regulation 2022/576 on restrictive measures in the Context of Russian Actions in the Ukraine

	A.
	In the light of Russian actions in the Ukraine, the European Council adopted a new regulation – EU Regulation 2022/576, aimed at restricting participation in economic activity by applicants from the Russian Federation.  Article 5K of the Regulation prohibits the award or continuation of contracts falling within the scope of the Public Procurement Directives to persons or undertakings related to the Russian Federation.  To comply with EU Regulation 2022/576, the Contracting Authority is seeking a declaration from applicants to this effect.

	B.
	I declare that none of the exclusions specified in EU Regulation 2022/576 apply to any party associated with this application.  
	Yes
	No

	
	
	
	

	This Declaration is made for the benefit of the Contracting Authority  
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:


	Name of Applicant:
	

	Signature:
	

	Date::
	





	Mandatory Appendix 5: Conflict of Interest Declaration

Pass requirement: Applicants must complete, sign and date this Declaration.  

	
I the undersigned, understand the following:
· Any conflict of interest arising must be fully disclosed to the Hugh Lane Gallery[footnoteRef:10].  [10:  Or other services under DCC which may seek to use the panel] 

· Any ‘registerable interest’ involving myself as the undersigned and the Hugh Lane Gallery or employees of the Hugh Lane Gallery or their ‘relatives’ must be fully disclosed in my application or should be communicated to Hugh Lane Gallery immediately upon such information becoming known to me[footnoteRef:11].  [11:  The terms ‘registerable interest' and 'relative' shall be interpreted as per Section 2 of the Ethics in Public Office Act, 1995.  ] 

· Failure to disclose a conflict of interest may disqualify me or invalidate an award of a contract, depending on when the conflict of interest comes to light.


	Details of any Conflict of Interest arising
	

	Name of Applicant
	

	Signature 
	

	Date:
	






APPENDIX 5: ARTISTS, GUIDES AND LECTURERS PANEL 2023-2030 TERMS AND CONDITIONS 
This document is an indication of the terms and conditions of agreement which the Hugh Lane Gallery or associated DCC services intends to conclude with the successful applicants appointed to the panel. 

1. The Hugh Lane Gallery reserves the right not to engage an individual from the panel and there is no guarantee of work from the panel. 
2. Work that is assigned may take place during unsociable hours.
3. The Hugh Lane Gallery is responsible only for payment for work it has specifically agreed in advance and assigned to an individual member of the panel.
4. Payment will be agreed in advance. The following is an indicative and non-exhaustive schedule of fees which may be subject to change:

· Public Lectures including Coffee Conversations and Culture Club talks: €150 per talk
· Guided Tours: €60 per tour
· Visual Thinking Strategies (VTS) tours €80 per tour
· Lectures Assistant: €30 p/h
· Sketching Tour: €75 per tour
· Sunday Sketching: €75 per class
· Artist’s workshop: €120 per hour workshop incl. prep and tidy up
· Art Workshop assistant: €60 (1hr workshop); €90 (1.5 hrs workshop); €120 (2 hrs workshop) [includes half an hour before and after the workshop session for prep & tidy up]
· Life Model: €60 per hour
· Meeting Fee: €20 per hour
· Film Intro and post-screening discussion: €225
· Short Podcast: €337.50
· Short art film: €225
· Artists Takeover: €225
· Online audio description session: €225
· Corporate evening tour/s €150 [in total]

5. After appointment to the freelance panel, members of the panel are required to read, sign and adhere to the following:
· Guidelines on Health and Safety for the Hugh Lane Gallery.
· Dublin City Council’s Policies and Procedures for the Safeguarding of Children and Adults at Risk and Child Protection Policy for the Hugh Lane Gallery.
· Confidentiality Declaration form.

6. Appointment to the panel is conditional on of proof of Garda Vetting, tax compliance and insurance requirements being provided which also must be maintained for the duration of the panel to remain eligible for work from the panel. 

7. While carrying out work assigned via the panel, members must ensure to follow inter alia all health, safety, child protection and local security policies, procedures and protocols 

8. While carrying out work assigned via the panel, members are expected to behave in a professional, ethical, and courteous manner at all times and adhere to the Hugh Lane Gallery and Dublin City Council’s diversity and inclusion policy. 

9. Members of the panel are required to attend induction and training at the Hugh Lane Gallery and attend and complete any subsequent training prescribed by Hugh Lane or associated services coming within the auspices of Dublin City Council during the lifetime of the panel.

10. On occasion and subject to prior approval travel and carriage of art materials may be covered for certain projects to be determined on a case-by-case basis

11. The lifetime of the panel is 7years with periodic reviews. The Hugh Lane Gallery reserves the right to contract individuals outside of the panel for special projects. 

12. Panel members are required to inform Hugh Lane Gallery[footnoteRef:12] of any conflict of interest of which it becomes aware during the period of the panel. Any registrable interest involving the Member and the Hugh Lane Gallery[footnoteRef:13] or employees of the Client or their relatives must be communicated to the Gallery immediately. The terms ‘registrable interest’ and ‘relative’ shall be interpreted as per Section 2 and the Second Schedule of the Ethics in Public Office Act, 1995. Failure to disclose a conflict of interest may disqualify the Member from tendering for work or invalidate an award of work, depending on when the conflict becomes apparent. [12:  Or other services under DCC which may seek to use the panel]  [13:  Supra] 

13. The Hugh Lane Gallery’s Artists, Guides and Lecturers freelance panel is subject to the Freedom of Information Act.
14. The Hugh Lane Gallery reserves the right to end the panel at any time.
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