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CHECKLIST FOR DPS SUBMISSIONS 
In order to allow the Contracting Authority to consider economic operators for acceptance to the DPS, Tenderers are advised to ensure their response includes all of the following. *
	Document Title
	Related appendix
	Tick list

	APPLICANT RESPONSE DOCUMENT (ARD)
	Attachment 1
	☒
	APPLICANT STATEMENT
	Appendix 2
	☐
	EUROPEAN SINGLE PROCUREMENT DOCUMENT
	Appendix 3
	☐


*All other documents will require completion prior to acceptance of Applicant to DPS or at Mini Competition stage.
This checklist has been provided for guidance purposes only and the Contracting Authority accepts no responsibility for omissions of any description.  Tenderers are advised to read this RFATP in a Dynamic Purchasing System document in its entirety to provide their compliant response.








APPLICANT RESPONSE DOCUMENT

· In response to this Request for Application to Participate (RFATP), Applicants are required to complete this Applicant Response Document (“ARD”).
· The purpose of this ARD is to simplify and streamline the application response process for all Applicants and to simplify and streamline the selection process for the Contracting Authority. 
· The information provided by Applicants in this ARD will be used in the assessment and selection of responses.  	
· All Parts must be completed in full, where applicable.  
· Where Applicants regard information as not being applicable to them, Applicants must enter N/A in the relevant response area.
· Instructions are included prior to each response area and these must be strictly adhered to. 
· Applicants may not amend the ARD other than to provide the required information in the allocated response areas. 

 
	
STANDARD APPLICANT INFORMATION

	
Applicants must complete this section in full, providing all required information. Where Applicants regard information as not applicable to them, Applicants must enter N/A in the relevant response area. 


	

	APPLICANT / PRIME CONTRACTOR’S  PROFILE


	Full Legal Name of Applicant:
	Click here to enter data

	Registered Company’s Address or Applicant’s Address:
	Click here to enter data

	Lead Contact Name:
	Click here to enter data

	Lead Contact Telephone Number:
	Click here to enter data

	Lead Contact Email Address:
	Click here to enter data



	
EUROPEAN SINGLE PROCUREMENT DOCUMENT (ESPD)


	
As per Part 2.2 of the RFATP, all Applicants must return, with their tender, the electronic version of the European Single Procurement Document (ESPD). 
Applicants may submit an eESPD which has already been used in a previous procurement procedure PROVIDED THAT they confirm that: (i) the information contained in it continues to be correct and (ii) that they satisfy the Selection Criteria for this Competition as set out at part 3.2 below;
Where an Applicant (Prime Contractor) intends to subcontract any share of any Contract to a Subcontractor, but is not relying on the capacity of such Subcontractor for the purposes of fulfilling any of the Selection Criteria, it must ensure that each such Subcontractor submits a separate eESPD.			

	

	Please submit the ESPD as a separate attachment. If tendering for multiple Categories, it is not necessary to submit multiple ESPDs. Please indicate the relevant Appendix No./ Document Name:				 
	Click here to enter data

	
APPLICANT’S STATEMENT


		
As per Parts 2.3 & 2.4 of the RFATP, all Applicants must return, with their application, a scanned, signed copy of the Applicant's Statement as set out in Appendix 2 of the RFATP. The Applicant’s Statement is a declaration that the Applicant accepts the provisions of this RFATP. The statement must be printed on the Applicant's own letterhead. The statement must be completed and signed by an authorised signatory.
For Applicants’ convenience, the Applicant’s Statement is also provided as a document in Word format below.	


	

	Please submit the Applicant’s Statement as a separate attachment. If tendering for multiple Categories, it is not necessary to submit multiple Applicant’s Statements. Please indicate the relevant Appendix No./ Document Name:
	Click here to enter data












	
DYNAMIC PURCHASING SYSTEM - CATEGORIES


	Please indicate below, by way of a tick, the Category(s) you wish to be considered for. 


	TABLE 1

	Category 1 - National Category for Managed Print Services
	☐
	Category 2 - the Border & West Region Category for Managed Print Services
	☐
	Category 3 the Mid-West & South West Region Category for Managed Print Services
	☐
	Category 4, the South-East, Mid East and Midlands Region Category for Managed Print Services
	☐
	Category 5, the Dublin Region Category for Managed Print Services
	☐
	Category 6: National Category for Vendor Neutral Print Audit Services
	☐



	
TECHNICAL AND PROFESSIONAL ABILITY

	This criteria applies to Categories 1- 5 ONLY


	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicants must demonstrate in a clear and comprehensive manner that they have the level of experience and capacity to deliver the contracts to be procured under the DPS.
Applicants must submit details of three (3) reference contracts (national or international) relating to services and goods provided to either public sector and/or the private sector clients, delivered within the last five years of the date the Applicant submitted their Application. Each of the three references contract must:-
1) demonstrate in a clear and comprehensive manner the Applicant’s skills, efficiency, experience and reliability in the provision of services and related goods of a similar nature and scope to the Services and related goods in Appendix 1 to this RFATP; and 

2) demonstrate in a clear and comprehensive manner the Applicant has successfully delivered services and related goods of a similar nature and scope to the Services and related goods in Appendix 1 to this RFATP to the minimum number of staff AND the minimum volume of print per annum specified in Table 2, 3.2.2 (A) stated in the RFATP. Staff in this context means staff of the reference customer organisation (and not staff of the Applicant).  

3) demonstrate in a clear and comprehensive manner the Applicant has a supplier relationship with an OEM or representative of a similar nature and scope to the services and related goods in Appendix 1 of this RFTAP and has delivered contracts exceeding the minimum device volumes per annum as specified in Table 3, 3.2.2 (B) stated in the RFTAP.

4) demonstrate in a clear and comprehensive manner the Applicant has an existing relationship with a software provider(s) of a similar nature and scope to the Services and related goods in Appendix 1 of this RFTAP as specified in Table 4, 3.2.2 (B) stated in the RFTAP.

Note A: The Applicant must confirm in its Application that the devices and software provided in (1), (2), (3) and (4) above were for use in a managed print service of a similar nature to the managed print service set out in Appendix 1.

Note B: If an Applicant is applying for multiple Categories the same references may be sufficient for each Category if they meet the minimum print volumes and staff numbers required. Example: If an Applicant is applying for Category 2 and Category 3, the three references used for Category 2 will be sufficient for Category 3. However the same references used for Category 2 may not be sufficient for Category 1 as Category 1 requires a higher volume of print and staff numbers (as stated in Table 2 below).
Applicants shall set out in their Application the duration of the contracts including when it commenced and when it is either due to expire / has expired, and the relevant reference contract referee’s contact details including name, address, email address and telephone number of the referees. The Contracting Authority may contact the referees provided for verification purposes without any prior notice being given to the Applicant.
Please refer to the RFATP for further information in relation to the requirements under this criterion.


	CONTRACT 1

	Start Date – End Date
	

	Client Name & Address
	


	Client Contact Person for verification purposes.
	
	Tel:
	

	
	
	Email:
	

	Approx. No. of Staff per reference contract (of the reference customer organisation)
	

	Print volume per annum per reference contract
	

	OEM or representative per reference contract
	

	Software provider per reference contract
	

	Any other relevant details:






	

	CONTRACT 2

	Start Date – End Date
	

	Client Name & Address
	


	Client Contact Person
	
	Tel:
	

	
	
	Email:
	

	Approx. Contract Value
	

	Approx. No. of Staff per reference contract
	

	Print volume per annum per reference contract
	

	OEM or representative per reference contract
	

	Software provider per reference contract
	

	Any other relevant details:






	

	CONTRACT 3

	Start Date – End Date
	

	Client Name & Address
	


	Client Contact Person
	
	Tel:
	

	
	
	Email:
	

	Approx. Contract Value
	

	Approx. No. of Staff per reference contract
	

	Print volume per annum per reference contract
	

	OEM or representative per reference contract
	

	Software provider per reference contract
	

	Any other relevant details:






	



	
TECHNICAL AND PROFESSIONAL ABILITY 

	This criteria applies to Category 6 ONLY

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	(1) The Applicant shall confirm in its Application in the format of table 4 stated in the RFTAP that it has an existing relationship with a software provider(s) to supply appropriate software to assist with the provision of a managed audit service of a similar nature to the print audit service set out in Appendix 1 to this RFATP. 

Note: The Applicant must confirm in its Application that the software provided in (1) above were for use in a print audit service of a similar nature to the managed print service set out in Appendix 1.



	CONTRACT 1

	Start Date – End Date
	

	Client Name & Address
	


	Client Contact Person
	
	Tel:
	

	
	
	Email:
	

	Approx. Contract Value
	

	Any other relevant details:






	

	CONTRACT 2

	Start Date – End Date
	

	Client Name & Address
	


	Client Contact Person
	
	Tel:
	

	
	
	Email:
	

	Approx. Contract Value
	

	Any other relevant details:






	

	CONTRACT 3

	Start Date – End Date
	

	Client Name & Address
	


	Client Contact Person
	
	Tel:
	

	
	
	Email:
	

	Approx. Contract Value
	



ADDITIONAL TABLES (added in response to clarification 3040307
	SUPPLY CHAIN EVIDENCE – CATEGORIES 1 - 6

	
Applicants must provide supply chain evidence to demonstrate their ability to provide devices and software required to deliver a managed print service of a similar nature to the managed print service required in Appendix 1. The Applicant must at a minimum provide the following confirmations in their Application:-

1. The Applicant shall confirm in its Application in the format of Table  below that it has an existing relationship with market supplier(s) (such as Original Equipment Manufacturer (OEM) or their representative / agent)  to provide managed print devices. 

2. The Applicant shall also confirm in its Application in the format of the Table below that it has purchased the minimum number of managed print devices from either an existing market supplier or under a relationship it had with a previous market suppliers.

3. The Applicant shall confirm in its Application in the format of the Table  below that is has an exising relationship with a software provider(s) to supply appropriate software to assist with the provsision of a managed print service of a similar nature to the managed print service set out in Appendix 1 of the RFATP.

4. The Applicant must confirm in its application that the devices and software provided in were for use in a managed print service of a similar nature to the managed print services set out in Appendix 1 of the RFATP.











	Confirmation of Existing Market Supply Relationship(s) (as per 3.2.2 (B) in RFATP)


	Category
	Applied Y/N
	Supplier relationship with OEM or representative & access to supply minimum device volumes per annum
	Please tick to confirm 


	1 - MPS National
	Y
	500
	☐
	2 – Border & West Region
	Y
	100
	☐
	3 – Mid West & South West Region
	Y
	200
	☐
	4 – South East, Mid East and Midlands Region
	Y
	200
	☐
	5 – Dublin Region
	Y
	400
	☐
	6 – Vendor Neutral Audit
	N
	n/a
	☐


	Confirmation of Existing Relationship with Software Provider(s) (as per 3.2.2 (B) in RFATP)


	Category
	Applied Y/N
	Supplier relationship with software provider(s) (or their representative(s) / agent(s))
	Please tick to confirm

	1 - MPS National
	Y
	
	☐
	2 – Border & West Region
	Y
	
	☐
	3 – Mid West & South West Region
	Y
	
	☐
	4 – South East, Mid East and Midlands Region
	Y
	
	☐
	5 – Dublin Region
	Y
	
	☐
	6 – Vendor Neutral Audit
	Y
	
	☐








Appendix 2: Applicant’s Statement
__________________________________________________________________________________
	TO: The Minister for Public Expenditure and Reform (the “Contracting Authority”).
RE: Request to Participate in the DPS for the Provision of Managed Print Services and Vendor Neutral Print Audit Services to Public Sector Bodies in Ireland

Having examined the Request for Application to Participate in the DPS (the “RFATP”) including the Instructions to Applicants, the Selection Criteria, the Requirements and Specifications, and the terms and conditions of the DPS Agreement and the Contract we hereby agree and declare the following:

1. We understand the nature and extent of the Services required to be delivered as described in the Requirements and Specifications at Appendix 1 to the RFATP.

2. We accept all of the Terms and Conditions of the RFATP, and the DPS Agreement, Contract and Confidentiality Agreement appended to the RFATP, and agree if awarded any contract pursuant to the DPS Agreement to execute the Contract and Confidentiality Agreement appended to the RFATP.

3. We confirm that we have complied with all requirements as set out at Part 2 of the RFATP.
 
4. We accept all the Selection Criteria as set out in Part 3 of the RFATP.

5. We agree to provide the Services in accordance with the RFATP, our Application, the RFT and our response to the RFT if awarded any Contract pursuant to the DPS Agreement.
 
6. We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 5 and that, if awarded any contract pursuant to a Mini-Competition, we shall comply with the terms and conditions of the Contract at Appendix 6.

7. We shall, if awarded any Contract pursuant to the DPS, have in place on the Effective Date of the Contract all insurances (if any) as required by paragraph 2.21.1 of the RFATP or as required by the RFT issued at Mini-Competition.

8. We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

9. We confirm that all Data Subjects whose Personal Data is provided in our Application have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.



		
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date
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